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DEPARTMENT OF COMMUNITY DEVELOPMENT SERVICES 

Planning Division 
m e m o r a n d u m 

 

 
 
TO:  The Urbana Historic Preservation Commission 
 
FROM:  Kevin Garcia, Planner II 
 
DATE:  April 26, 2018 
 
SUBJECT: HP-2018-COA-02: A request by Pierre Moulin for a Certificate of Appropriateness at 1404 

South Lincoln Avenue, to modify approved plans regarding a small number of windows. 
 

Introduction 
This is a supplement to the staff memorandum dated March 29, 2018. The applicant, Pierre Moulin, has 
submitted more detailed plans regarding his request to replace the sub-grade windows in the window wells 
and has made an additional request to install an original, salvaged window on the west side of the 1980s 
kitchen addition.1 
 
Table XII-1 of the Urbana Zoning Ordinance requires a COA for making changes to windows on historic 
landmarks. The Historic Preservation Commission makes the final decision on the Certificate of 
Appropriateness, subject to any appeal. Based on an analysis of the COA criteria, staff recommends that the 
Commission grant a Certificate of Appropriateness in this case. 

Description of the Proposed Changes 
The updated proposed changes now include installing three new basement windows in the existing window 
openings in the window wells; and, installing an original, salvaged window on the west elevation of the 1980s 
kitchen addition. 
  

                                                 
1 Mr. Moulin received a COA for minor works to reopen the original window wells that had been covered over with concrete. The 
new windows would replace the damaged windows in the uncovered window wells. 



 
 
 

2 
 

Requirements for a Certificate of Appropriateness 
The Historic Preservation Commission should consider the following criteria in making its determination to 
approve or deny a Certificate of Appropriateness2:    

 
• Maintain the significant original qualities and character of the buildings, structures, sites or objects 

including, if significant, its appurtenances.  Removing or altering any historic or distinctive architectural 
features should be avoided whenever possible. 
 
Staff Analysis: The three original windows that will be replaced are below-grade and were covered up when 
the window wells were filled in. The window proposed for the kitchen addition is an original, salvaged 
window. 

 
• Retain and preserve the historic character of a property. Avoid removing or substituting distinctive 

materials or altering features, spaces, and spatial relationships that characterize a property. 
 
Staff Analysis: The proposal will not change the historic character of the property. 
 

• Retain and preserve changes to a property that have acquired historic significance in their own right. 
 
Staff Analysis: The proposal will not affect any parts of the building that have become historically significant 
in their own right. The 1980s kitchen addition is not historically significant. 
 

• Preserve distinctive materials, features, finishes, and construction techniques or examples of 
craftsmanship that characterize a property. 
 
Staff Analysis:  Original, salvaged windows will be reused where possible. 
 

• Repair rather than replace deteriorated historic features. Where the severity of deterioration requires 
replacement of a distinctive feature, the new feature will match the old in design, color, texture, and, where 
possible, materials. Replacement of missing features must be substantiated by documentary and physical 
evidence. 
 
Staff Analysis: The three replacement windows will match the style of existing windows. (See Exhibit C). 

 
Overall, staff finds that this proposal meets all of the requirements for a Certificate of Appropriateness.  
 
Attachments:  Exhibit C: Proposed Changes, Elevations, and Window Details 
 
cc:  Pierre Moulin 
 Smith/Burgett Architects 
 Kennedy Hutson Associates 

                                                 
2 Section XII-6.C of the Zoning Ordinance. Only criteria relevant to the request are presented here. 
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