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CITY OF URBANA, ILLINOIS 
DEPARTMENT OF PUBLIC WORKS 

ENGINEERING DIVISION 
 
 
 

M E M O R A N D U M 
 
 
TO: Mayor Diane Wolfe Marlin and Members of the City Council 

FROM: Carol J. Mitten, Public Works Director/City Administrator   

 Bradley M. Bennett, Interim Co-City Engineer 

DATE: January 9, 2019 

RE: Champaign-Urbana Mass Transit District Bus Shelter Master License Agreement  

Action Requested 

Approval of the attached ordinance entitled “AN ORDINANCE APPROVING A BUS SHELTER 
MASTER LICENSE AGREEMENT WITH THE CHAMPAIGN-URBANA MASS TRANSIT 
DISTRICT.” 

Background and Facts 

In Section 9-112.3 of the Illinois Highway Code, 605 ILCS 5/1-101 et seq., the Illinois General Assembly 
declares that bus shelters are for the convenience and comfort of persons waiting for buses or other public 
transportation and may be placed and maintained within municipalities, after a license or permit for the 
shelter and location is obtained from the authority having jurisdiction of the right-of-way.  
 
The Urbana City Code regulates the use of City right-of-way by third parties, such as utilities, municipal 
units of government, property owners, and telecommunications companies, through license or franchise 
agreements. The license and franchise agreement conditions are protective of the City’s interests in public 
right-of-way (ROW) and, therefore, require conditions be met by the applicant before a license or franchise 
agreement is issued.  
 
Historically, the Champaign-Urbana Mass Transit District (CUMTD) has installed bus pads and shelters on 
private property pursuant to lease agreements with private property owners as well as on public ROW. More 
recently, CUMTD has sought to install bus pads and shelters on certain locations within public ROW for 
the convenience and comfort of its passengers.  
 
The Bus Shelter Master License Agreement will allow CUMTD to install bus shelters in the City’s public 
ROW, and the City will waive any associated fees with the ROW occupation. The agreement also waives the 
ROW bond requirement for new bus shelter construction. New bus shelter installations would be reviewed 
by the Public Works Director and administratively approved by the Mayor. Existing bus shelters would also 
be covered under the license agreement. 
 
Key provisions of the license agreement include: (a) location maps of new and existing bus shelters; (b) 
review of plans and specifications by the Public Works Director for new bus shelters; (c) installation of 
sidewalk by CUMTD if none exists at new bus shelter locations; (d) CUMTD to maintain the shelters and 
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the ROW around the shelters; (e) the removal or relocation of a shelter when directed by the City; (f) 
indemnification; (g) insurance certificate; and (h) right of termination by either party. 
 
CUMTD has executed or is in the process of executing bus shelter master license agreements with the City 
of Champaign and University of Illinois. 
 
Financial Impact 

The City presently charges an $80 fee for ROW permits and an annual fee of $0.85 per square-foot of ROW 
occupied. These two fees would be waived by the license agreement. 

 

Recommendations 

It is recommended that the City Council approve “AN ORDINANCE APPROVING A BUS SHELTER 
MASTER LICENSE AGREEMENT WITH THE CHAMPAIGN-URBANA MASS TRANSIT 
DISTRICT.” 

 

Attachments: AN ORDINANCE APPROVING A BUS SHELTER MASTER LICENSE 
AGREEMENT WITH THE CHAMPAIGN-URBANA MASS TRANSIT DISTRICT 

 CHAMPAIGN- URBANA MASS TRANSIT DISTRICT BUS SHELTER MASTER 
LICENSE AGREEMENT (City of Urbana) 
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ORDINANCE NO. _2019-01-003_ 

 
AN ORDINANCE APPROVING A BUS SHELTER MASTER LICENSE AGREEMENT 

WITH THE CHAMPAIGN-URBANA MASS TRANSIT DISTRICT 
 
 
 WHEREAS, Illinois Highway Code Section 9-112.3 (605 ILCS 5/9-112.3) provides that 

shelters for the convenience and comfort of persons waiting for buses may be placed and maintained 

on any street or highway within a municipality, after a license or permit for the shelter and location is 

obtained from the highway authority having jurisdiction, subject to the approval of the corporate 

authorities of such municipality; and 

WHEREAS, Urbana City Code Section 20-600(a) provides that the City Council, by 

ordinance, may authorize the Mayor to execute license agreements on behalf of the City of Urbana 

(“City”) for use of public rights-of-way for the placement or installation of any facility on the surface 

of or above the ground in a public right-of-way; and 

WHEREAS, the Champaign-Urbana Mass Transit District (“MTD”) and the City desire to 

enter into a master license agreement to allow the MTD to maintain its existing bus shelters and install 

new bus shelters on City rights-of-way as herein provided; and 

WHEREAS, the City Council, after due consideration, finds that approving a master license 

agreement with the MTD is in the best interests of the residents of the City and is desirable for the 

welfare of the City’s government and affairs.   

 NOW, THEREFORE, BE IT ORDAINED by the City Council of the City of Urbana, 

Illinois, as follows:  

Section 1.  

A Bus Shelter Master License Agreement between the Champaign-Urbana Mass Transit District and 

the City of Urbana, Illinois, in substantially the form of the copy of said Agreement attached hereto 

and hereby incorporated by reference, be and the same is hereby authorized and approved. 

Section 2. 

The Mayor of the City of Urbana, Illinois, be and the same is hereby authorized to execute and deliver 

and the City Clerk of the City of Urbana, Illinois, be and the same is hereby authorized to attest to 
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said execution of said Agreement as so authorized and approved for and on behalf of the City of 

Urbana, Illinois. 

Section 3. 

This Ordinance shall not be construed to affect any suit or proceeding pending in any court, or any 

rights acquired, or a liability incurred, or any cause or causes of action acquired or existing prior to the 

effective date of this Ordinance; nor shall any right or remedy of any character be lost, impaired, or 

affected by this Ordinance. 

Section 4. 

This Ordinance shall be in full force and effect from and after its passage. 

This Ordinance is hereby passed by the affirmative vote, the “ayes” and “nays” being called, of a 

majority of the members of the Council of the City of Urbana, Illinois, at a meeting of said Council. 

PASSED BY THE CITY COUNCIL this ___ day of __________________,  _2019_. 

AYES: 
 
NAYS: 
 
ABSTENTIONS: 
       ________________________________ 
       Charles A. Smyth, City Clerk 
 
 
APPROVED BY THE MAYOR this ___ day of __________________,  _2019_. 

. 

       ________________________________ 
       Diane Wolfe Marlin, Mayor 






























