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Memorandum

DATE: October 29, 2003
TO: Mayor Satterthwaite and the Urbana City Council
FROM: Steve Holz
RE: AFSCME Contract Negotiations

The City’s negotiating team and the AFSCME negotiating team have reached
tentative agreement on a new 3-year contract. The tentative agreement was ratified by
the membership of Local 1331, Council 31, of the American Federation of State, County
and Municipal Employees on October 24, 2003. The most recent contract expired on
June 30, 2003.

| have attached an ordinance approving the agreement and authorizing the mayor
to execute the agreement. A copy of the agreement is also attached.

The tentative agreement includes numerous changes, several of which are
relatively minor operational tweaks and clean-up items. The significant changes consist
of the following:

1. The term of the contract is 3 years, from July 1, 2003 through June 30, 2006.
2. Wages.
(@) The contract includes across-the-board wage increases of 2.75%,
2.75%, and 3%, respectively, in each of the 3 years of the contract.
The increase for the first year is retroactive to July 1, 2003.

(b) In addition, the pay for Animal Control Warden is to be increased by an
additional $500 in each year of the contract.

(c) Standby pay is increased from $75 to $150 for each two-week payroll
period of stand-by duty. .
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(d) The longevity schedule for the recently expired contract included 3% at
six years of service, 5% at eight years, 6% at 10 years, 8% at 13
years, and 10% at 16 years. This following portions of the schedule are
revised in the proposed contract: 2% at four years of service, 4% at six
years of service, 10% at fifteen years, 12% at twenty years, and 14%
at twenty-five years.

3. Utilization of sick leave is expanded to include caring for a seriously ill parent
under the same terms as caring for a seriously ill spouse or child.

4. Eligible employees who waive their health insurance for a full insurance year will
receive a cash payment equal to 20% of the cost of the preceding year’s
premium for single coverage. AFSCME employees do not currently receive a
payment for waiving insurance.

5. The spending limits for lens and eyeglass’ frames replacement are removed.

RECOMMENDATION: The City’s negotiating team believes that this is a fair and
reasonable contract, and recommends approval of the tentative agreement and
passage of the ordinance authorizing the mayor to sign it.




ORDINANCE NO. 2003-11-121

AN ORDINANCE AUTHORIZING THE MAYOR TO EXECUTE AN AGREEMENT
WITH THE AMERICAN FEDERATION OF STATE, COUNTY AND MUNICIPAL
EMPLOYEES, AFL-CIO, COUNCIL 31, LOCAL 1331,

FOR THE TERM BEGINNING JULY 1, 2003 THROUGH JUNE 30, 2006

WHEREAS, the duly authorized representatives of the City of Urbana, lllinois
and the American Federation of State, County and Municipal Employees, AFL-CIO, Council 31,
Local 1331 have met for the purpose of negotiating in good faith a contract for the term
beginning July 1, 2003 through June 30, 2006; and

WHEREAS, a written copy of such an agreement entitled “AGREEMENT
BETWEEN THE CITY OF URBANA, ILLINOISAND AMERICAN FEDERATION OF
STATE, COUNTY AND MUNICIPAL EMPLOYEES, AFL-CIO, COUNCIL #3L, LOCAL
1331, FOR THE TERM BEGINNING JULY 1, 2003 THROUGH JUNE 30, 2006" has been
presented to and is now before this Council.

NOW THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE
CITY OF URBANA, ILLINQIS, asfollows:

Section 1. That the Council hereby approves the City entering into an agreement
with the American Federation of State, County and Municipal Employees, AFL-CIO, Council
31, Local 1331 for the term beginning July 1, 2003 through June 30, 2006.

Section 2. That the Mayor is hereby authorized to execute and deliver such an
agreement on behalf of the City. The agreement shall be in substantially the form of the
Agreement which is before this Council, a copy of which is attached to and incorporated into this
ordinance. The City Clerk is authorized to attest to the execution of the agreement.

This Ordinance is hereby passed by the affirmative vote, the “ayes’ and “nays’
being called, of a mgority of the members of the Council of the City of Urbana, Illinois, at a
special meeting of said Council.

PASSED by the City Council this day of , 2003.

Aye:

Present:

Phyllis D. Clark, City Clerk

APPROVED by the Mayor this day of , 2003.

Tod Satterthwaite, Mayor



AGREEMENT

Thi s AGREEMENT, entered into this day of June—1999
, 2003, between the CITY OF URBANA, |LLINO S
(hereinafter referred to as the "Enployer"), and AVERI CAN
FEDERATI ON OF STATE, COUNTY AND MUNI Cl PAL EMPLOYEES, AFL-Cl O
COUNCI L #3l, LOCAL 1331 (hereinafter referred to as the

“Uni on"):

PREAMBLE

The Enpl oyer has endorsed the practices and procedures of
collective negotiations as a fair and orderly way of conducting
its relations with its full-time enployees insofar as such
practices and procedures are appropriate to the functions and
obligations of the Enployer to retain the right to operate the
Enpl oyer effectively in a responsible and efficient manner and
i nsofar as such practices and procedures are consonant with the
paranount interests of the Enployer and its residents; it being
the intent of the parties to pronote fair relations between the
Enpl oyer and the Union, and to establish a procedure for the
peaceful resolution of grievances, rates of pay, and other terns
and conditions of enploynent; the Union being the recogni zed
representative for the unit set forth in Article I of this
Agr eenent .

NOW THEREFORE, in consideration of the nutual covenants
and agreenents herein contained, the parties do nutually
covenant and agree as foll ows:

ARTI CLE |
RECOGNI TI ON AND REPRESENTATI ON

Section I .l The enpl oyer recogni zes the Union as the sole
and excl usive bargaining representative for all permanent, full -
time enpl oyees and all non-unifornmed permanent, full-tinme, non-
supervi sory enployees in the Police Departnent. Excluded from
recognition are all managenent, supervisory, and appointed
personnel together with all probationary personnel during the



first three nonths in those departnents, including but not
limted to the Director and Assistant to the Director of Public
Wrks, the Gty Arborist, the Arbor Designer, the Buil dings,
Par ki ng, Operations, and Fl eet Managers of the Public Wrks
Departnent, and Public Wrks Supervisors, Police Departnent
Records Supervisor, enployees of the City Cerk's Ofice, the
Secretaries to all Departnent and Division Heads (limted to one
[ 1] each), Senior Account C erks, Engineering Technicians, and
all enpl oyees included in other recogni zed bargai ning units.

Section .2 Non-Di scrimnation. (a) Neither the Enpl oyer
nor the Union shall interfere with the rights of enployees
covered by this Agreenment to becone or not becone nenbers of the
Uni on, and there shall be no discrimnation agai nst any such
enpl oyees because of Union nenbership or non-nmenbership.

(b) In accordance with applicable |aw, neither the
Enpl oyer nor the Union shall discrimnate agai nst any enpl oyee
covered by this Agreenent because of race, color, religion,
national origin, age, sex, marital status, handicap, or
political affiliation.

(c) Any dispute concerning the application, meaning or
interpretation of 1.2 (b) of this Section shall be processed
t hrough the appropriate federal or state agency or court rather
than through the grievance procedure set forth in this
Agr eenent.

ARTI CLE ||
DEDUCTI ON OF UNI ON DUES

Section 2.1 Checkoff. Upon receipt of a signed
aut hori zation from an enpl oyee as provided for in Appendix "A"
t he Enpl oyer agrees to deduct from such enpl oyee's pay uniform
Uni on dues. The Union will notify the Enployer in witing of
t he amount of the uniform dues to be deducted annually.
Deduction shall be nade on each payday and shall be remtted,
together with an item zed statenent, to the Treasurer of the
Uni on or his/her authorized designee by the 15th day of the
month followi ng the nonth in which the deduction is made.

Section 2.2 Fair Share. Commencing July 1, 1993, any
enpl oyee who is not a nenber of the Union shall, as a condition



of enploynment, be required to pay a proportionate share (not to
exceed the anount of Union dues) of the cost of the collective
bar gai ni ng process contract admnistration and pursuing matters
af fecting wages, hours and conditions of enploynent. Any

enpl oyee hired on or after July 1, 1993 who has not nade
application for menbership shall, on or after the sixtieth
(60th) day follow ng his/her date of hire also be required to
pay a fair share of the cost of the collective bargaining
process and contract adm nistration. Such nonthly fair share
service charge shall not exceed the uniformnonthly dues and/or
assessnent (s) paid by a nenber of the Union, |ess that portion
of said dues and assessnent(s) which are or may be used for
political purposes.

The Union agrees to conply with the requirenents set forth
i n Chicago Teachers Union vs. Hudson, 106 U. S. 1066 (1986) with
respect to the constitutional rights of fair share fee payoffs,
including giving tinmely notice of the fee and an expl anati on of
the basis therefor, an audited breakdown of the major categories
of expenses, placing any disputed anmounts in escrow pendi ng
resol ution of any objections, and advising the fair share fee
payors of the dispute resolution procedure for such objections.
The parties agree that all such objections shall be consolidated
for purposes of adjudication and the procedures and offices of
the Illinois State Labor Rel ations Board shall be utilized for
di spute resol ution.

Section 2.3 Payroll Deduction of Union Dues or Fair Share
Fee. During the termof this Agreenent, the enployer agrees to
make a payroll deduction each payday for fair share fee, in the
anount certified to be current by the Treasurer of the Union,
fromthe pay of those fair share enpl oyees covered by this
Agreenent. The total ampbunt of the fair share deductions shal
be remitted along with the dues deductions as set forth in
Section 2.1 above.

Section 2.4 Involuntary Deductions. 1In the event that an
enpl oyee fails to voluntarily sign a check-off authorization, or
if an enpl oyee who has previously signed an authorization
obj ects
to a specific deduction or assessnent, the Enployer shall make
an involuntary deduction fromthe wages of the enployee in the
anount previously certified to the enployer by the Treasurer of
the Union and forward such suns to the Union by the fifteenth
(15th) day of the nonth follow ng the nonth in which such
deducti ons are made.



Section 2.5 bjections on Religious Gounds. The
obligation to pay a fair share fee to the Union shall not apply
to any enpl oyee who, on the basis of a bona fide religious tenet
or teaching of a church or religious body of which such enpl oyee
is a menber, objects to the paynent of a fair share fee to the
Uni on. Upon proper substantiation and collection of the entire
fee, the Union will nake paynent in behalf of the enployee to a
non-religious charitable organization nutually agreed to by the
obj ecting enpl oyee and the Union. [|f the enpl oyee and the Union
are unable to agree upon a non-religious charitable
organi zation, the organization shall be determ ned in accordance
with the procedures established by the Illinois State Labor
Rel ati ons Board.

Section 2.6 Objections on Oher Gounds. Any non-nenber
making a fair share paynent nmay object to the anmount of his/her
fair share paynments on the grounds that all or part of such
paynents have been expended by the Union for political
activities or causes or for activities or causes nmaking
i deol ogi cal issues not germane to the collective bargaining
process or contract adm nistration. Any such enployee with any
such objection shall process his/her objection in accordance
with the procedure set forth in Appendix "F*, attached hereto
and nade a part of this Agreenent.

Section 2.7 Indemification. The Union shall indemify the
City and hold it harm ess agai nst any and all clainms, demands,
suits or other fornms of liability that may arise out of, or by
reason of, any action taken by the Cty for the purpose of
conplying with the provisions of this Article.

Section 2.8 Deduction of Dues. — “People” Program Upon
receiving proper witten and signed requests from enpl oyees for
vol untary payroll deductions, the enployer agrees to deduct from
such enpl oyees’ pay and renit to the Union, as per Section 2.1,
and enpl oyee deduction of no | ess than $2. 00 per pay period for
the “P.E.OP.L.E" Program so long as a mni num of seven
enpl oyees are participating in the programat any one tine.

Enpl oyees may opt in or out of the programonly in January of
each year.

Section 2.9 Wlfare to Wrk. The Union will be notified
at | east 45 days in advance whenever the Enployer intends to use
wel fare recipients or welfare to work participants. Such notice
shal | include the nunber of individuals involved, their work
| ocations and hours of work, the nature of their work and a
summary of the type of tasks to be perforned.



ARTI CLE |11
MANAGEMENT RI GHTS

Section 3.1 Managenent Rights. It is recognized that the
Enpl oyer has and will continue to retain the rights and
responsibilities to direct the affairs of the Enployer in all of
its various aspects. Anong the rights retained by the Enpl oyer
are the Enployer's right to direct the working forces; to
establish the qualifications of enploynent and to enpl oy
enpl oyees; to plan, direct and control all the operations and
services of the Enployer; to schedul e and assign work; to
establish work and productivity standards and to, fromtine to
time, change those standards; to assign overtine; to determ ne
t he net hods, nmeans, organi zation, and the nunber of personnel by
whi ch such operations and services shall be nade or purchased,
to make and enforce reasonable rules and regul ations; to change
or elimnate existing nethods, equipnent or facilities;
provi ded, however, that the exercise of any of the above rights
shall not conflict with any of the express witten provisions of
this Agreenent.

ARTI CLE |V
NO STRI KE AND NO LOCKOUT

Section 4.1 No Strike. Neither the Union nor any
of ficers, agents, or enployees will instigate, pronote, sponsor,
engage in, or condone any strike, slowdown, concerted stoppage
of work, concerted refusal to performovertine, or any other
intentional interruption of the operations of the Enployer,
regardl ess of the reason for so doing. Any or all enployees who
violate any of the provisions of this Article may be di scharged
or otherw se disciplined by the Enpl oyer.

Section 4.2 No Lockout. The Enployer will not |ock out
any enpl oyees during the termof this Agreenent as a result of a
| abor dispute with the Union.

ARTI CLE V
GRI EVANCE PROCEDURE



Section 5.1 Definitions. (a) A grievance is defined as
any difference, conplaint or dispute between the Enpl oyer and
the Union or any enpl oyee covered by this Agreenent regarding
the application, neaning, or interpretation of this Agreenent or
arising out of other circunstances or conditions of enploynent.

(b) Disputes Not Subject to Arbitration. Disputes or
di fferences of opinion raised by the Union or by an enpl oyee
whi ch involve matters other than the neaning, interpretation or
application of the express provisions of this Agreenment may be
processed in Accordance with Section 5.2 and 5.3 below. Such
di sputes shall not, however, be subject to arbitration (Section
5.4).

Section 5.2 Tine Limt for Filing. (a) No grievance
shall be entertained or processed unless it is submtted within
seven (7) business days after the occurrence of the event giving
rise to the grievance or within seven (7) business days after
t he enpl oyee, through the use of reasonable diligence should
have obt ai ned knowl edge of the occurrence of the event giving
rise to the grievance; or within five (5) business days after
the Enployer's action in the case of a disciplinary suspension,
di scharge, or layoff from work.

If a grievance is not presented within the tine limts set
forth above, it shall be considered "waived". |If a grievance is
not appealed to the next Step within the specified tine limt or
any agreed extension thereof, it shall be considered w thdrawn.

| f the Enpl oyer does not answer a grievance or an appea
thereof within the specified tinme limts, the aggrieved enpl oyee
and/or the Union may elect to treat the grievance as denied at
that Step and i nmedi ately appeal the grievance to the next Step.
The tine limt in each Step nmay be extended by nutual witten
agreenent of the Enployer and Union representatives involved in
each Step. The term "business days" as used in this Article
shal | nmean the days Mondays t hrough Fridays inclusive, excluding
hol i days, when enpl oyees covered by this Agreenent are schedul ed
to work.

(b) Gievances may be withdrawn at any Step of the
Gri evance Procedure w thout prejudice. Gievances not appeal ed
within the designated tine limts will be treated as w t hdrawn
gri evances.



(c) The tinme limts at any Step or for any hearing nmay be
ext ended by rmutual agreenent of the parties involved at that
particul ar Step

Section 5.3 Procedure. A grievance shall be processed in
t he foll owi ng manner:

Step |. An enpl oyee, with or wi thout his/her steward (or
in the steward's absence, his/her designated alternate),
who has a grievance shall submt it to his/her imediate
non-uni on supervisor, in witing on the approved grievance
form No adjustment shall be reached w thout the steward
that may be inconsistent with this Agreenent. The

supervi sor shall give his/her witten answer in the
appropriate place on the formw thin three (3) business
days after such presentation.

Step 2. If the grievance is not settled in Step | and the
enpl oyee wi shes to appeal the grievance to Step 2 of the
Gri evance Procedure, it shall be referred in witing to the
enpl oyee' s Departnent Head or his/her designated
representative within five (5) business days after the

Enpl oyer's answer in Step |, and shall be signed on the
sane approved grievance formused in Step |, by both the
enpl oyee and the Union Steward. The appropriate Departnent
Head or his/her representative shall discuss the grievance
within five (5) business days with the Union Steward at a
time nutually agreeable to the parties. The appropriate
Departnment Head or his/her representative shall give the
Enpl oyer's witten answer to the Union within three (3)
busi ness days followi ng their neeting.

Step 3. If the grievance is not settled in Step 2, and
the Union desires to appeal, it shall be referred by the
Union in witing on the same approved form submtted at
Step | with all answers attached, to the Adm nistrative
O ficer or his/her representative within five (5) business
days after the Enployer's answer in Step 2. A neeting
bet ween the Adm nistrative O ficer or his/her
representative and the Chairperson of the Union Gievance
Commttee shall be held-schedul ed for the purpose of
attenpting to adjust the grievance at a tine nutually
agreeable to the parties within five (5) business days of
recei pt of the grievance. The Adm nistrative Oficer or
hi s/ her designee shall give the Enployer's witten answer
to the Union within five (5) business days follow ng the
meet i ng.




Section 5.4 Arbitration. (a) If the grievance is not
settled in accordance with the foregoi ng procedures the Union
may refer the grievance to arbitration within ten (10) business
days after receipt of the Enployer's answer in Step 3. The
parties shall attenpt to agree upon an arbitrator within five
(5) business days after receipt of notice of referral and in the
event the parties are unable to agree upon an arbitrator within
said five (5) day period, the parties shall imediately jointly
request the American Arbitration Association to submt a panel
of five (5) arbitrators. Both the Enployer and the Union shal
have the right to strike two (2) nanmes fromthe panel. The
party requesting arbitration shall strike the first name, the
ot her party shall then strike a second nane, the party
requesting arbitration a third nane, the other party a fourth
name, and the renmi ning person shall be the arbitrator. The
arbitrator shall be notified of such selection by a joint letter
fromthe Enployer and Union representatives, requesting that
he/ she set a tinme and place, subject to the availability of the
Enpl oyer and Uni on representative. All arbitration hearings
shall be held in Urbana, Illinois (unless the parties nutually
agree ot herw se).

| f any grievance pertains to an enpl oyee's term nation,
t hen absent nutual witten agreement between the Gty and Uni on,
the arbitration hearing shall comence within sixty (60) days
after the arbitrator accepts appointnent. Absent an agreed upon
extension, if the hearing does not begin within such sixty (60)
day period, the City shall be relieved of any back pay liability
occasioned by the delay. |If the arbitration is delayed solely
because of the arbitrator's or City's schedule the liability
relief provision shall not apply.

(b) The arbitrator shall have no right to anend, nodify,
i gnore, add to, or subtract fromthe provisions of this
Agreenent. He/she shall only consider and nmake a recommendati on
wWith respect to the specific issue submtted to himher in
writing by the Enployer and the Union, and shall have no
authority to make a recommendati on on any other issue not so
submtted to himher. |In the event the arbitrator finds a
violation of the terns of this Agreenent, he/she shall be
enpowered to fashion an appropriate remedy. The arbitrator
shall be wi thout power to nmake a recomendation contrary to or
i nconsistent with or nodifying or varying in any way the
application of laws and rules and regul ati ons having the force
and effect of law. No liability shall accrue against the
Enpl oyer for a date prior to the date the grievance was



presented in witing, or in disciplinary cases, to the date of
the discipline (and taking into consideration interim
conpensation and efforts to mtigate damages). The arbitrator
shall submt in witing his/her decision within thirty (30) days
follow ng close of the hearing or the subm ssion of briefs by
the parties, whichever is later, unless the parties agree to an
extension thereof. The decision shall be based solely upon

hi s/ her interpretation of the nmeaning or application of the
express terns of this Agreenent to the facts of the grievance
presented. The decision of the arbitrator shall be final and
bi ndi ng.

(c) The fees and expenses of the arbitrator, if any, and
the cost of a witten transcript, where jointly requested, for
the arbitrator, if any, shall be borne equally by the City and
the Union. Wen only one party requests a witten transcript of
the hearing, the requesting party shall be responsible for the
cost. Each party shall be responsible for conpensating its own
representatives and wi tnesses, and purchasing its own copy of
the witten transcript.

Section 5.5 Exclusivity of the Gievance Procedure. The
procedure set forth in this Article shall be the sole and
excl usi ve procedures for resolving any grievance or dispute in
Section 5.1, which was or could have been raised by an enpl oyee
covered in this Agreenment. It is expressly understood that the
procedures set forth in this Article conpletely replace (and are
not in addition to) any appeal process of the Civil Service
Conmi ssion or of any other Board, Conm ssion, or agency of the
Enpl oyer, and further, that enpl oyees covered in this Agreenent
shall not have recourse to any such set procedures. Gievances
i nvol ving disciplinary suspensions of nore than five (5) days
and termnations may be initially filed at Step 2 of the
Gri evance Procedures.

ARTI CLE VI
HOURS OF WORK

Section 6.1 Application of this Article. This Article is
intended to define the normal hours of work per day or per week
and provide the basis for the calculation of, and paynent of,
overtinme and shall not be construed as a guarantee of hours of
wor k per day or per week, or a guarantee of days of work per
week.



Section 6.2 Normal Wrkweek. The normal wor kweek shal
consist of forty (40) hours per week and five (5) consecutive
wor kdays.

Section 6.3 Normal Wrkday. The normal workday shal
consi st of eight (8) consecutive hours of work which may be
interrupted by a lunch peri od.

Section 6.4 Shifts. (a) Normal shift time in effect at
t he execution of this Agreenent are:

) Except for enpl oyees noted bel ow
7:30 aam to 4:00 p.m (30 mnute unpaid |unch);
unch normally will be from11:30 a.m to 12: 00
noon.

2) For account clerks, 8:00 a.m to 5:00 p.m

3) For enployees in the Police Departnent, shifts
may be established fromtinme to time with
starting tines to be between 6 to 7 am, | to 3
p.m and 9 to 11 p.m, relative to existing
shifts for unifornmed enpl oyees of the Police
Depart nent.

4) For custodians, 6:00 a.m to 2:30 p.m

5) For neter maintenance persons, 7:00 a.m to 3:30
p. m

(b) An enpl oyee whose shift extends fromone (l) cal endar
day to another (for exanple, from Monday into Tuesday or from
the day before a holiday into the holiday) shall be considered
as working on the cal endar day on which he/she started to work.

Section 6.5 Wrk Schedule. W rk schedul es show ng the
enpl oyee's shifts, workdays, and hours shall be posted on al
department bulletin boards at all tines.

Should it be necessary, in the interest of efficient
operations, to establish daily or weekly work schedul es
departing fromthe regul ar workday or the regular workweek, and
which are intended to last nore than thirty (30) days, the Cty
shal |l provide a notice of the change to the Union at |east five
(5) days in advance of the date the change is to take effect.

10



| f new shifts, workdays, or hours are pernanently
established, the Enpl oyer shall give consideration to assignnent
requests of enployees. Wen a Serk—Typist—Police Services
Representative vacancy in the Police Departnent occurs, it shal
first be offered to incunbents and be filled on the basis of
enpl oynent seniority. Wile preference wll normally be given
to the requests of enployees with the nost seniority, it is
expressly recogni zed that there nust be experienced enpl oyees on
all shifts, workdays and hours.

New shifts, workdays or hours shall not be tenporarily
established for the purpose of avoiding the paynent of overtine.

If the City tenporarily establishes twelve-hour shifts for
ener genci es, enpl oyees working the twel ve-hour shifts shal
receive a shift differential of $1.50 per hour for the first
ei ght hours worked per shift.

Section 6.6 Overtinme Pay. Enployees shall be paid one and
one-half (1 1/2) tinmes their regular straight tinme hourly rate
of pay for all hours worked in excess of forty (40) hours per
week or eight (8) hours per day, except that if an enpl oyee
begi ns overtime work during one (I) cal endar day and conti nues
working into the next cal endar day, the enployee shall be
required to work eight (8) hours in the second cal endar day at
the straight-tine rate of pay before being eligible for pay at
the overtine rate of pay.
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Section 6.7 Distribution of Overtine Wrk. (a) So far as
practi cabl e and wi t hout reducing efficiency of work perfornance,
opportunities to work overtine shall be distributed anong those
enpl oyees covered by this Agreenment who are qualified to perform
the specified overtine work required.

Enpl oyer shall make every effort to enlarge the pool of
qual i fied enpl oyees to perform schedul ed overtine duties via
vol untary cross-training. The Union recognizes that exclusive
overtinme will remain for those duties in specialized areas,
including but not limted to lighting, fleet maintenance,
parking. This provision does not limt the rights of the
Enpl oyer to make efficient utilization of the work force.

(b) The opportunity to work overtinme shall first be
offered to the enpl oyee so qualified who has the | east nunber of
overtinme hours to his/her credit. |If this enployee declines or
is otherw se unable to work overtine, the enployee with the next
f ewest nunber of overtinme hours to his/her credit shall be
of fered the assignment. The procedure shall be followed until
t he required nunmber of enpl oyees have been selected for the
overtinme work. Overtine offered to an enpl oyee which the
enpl oyee declines to performshall be counted the sane as
overtinme hours actually worked with a m nimrumof two (2) hours
credit, in conputing overtine bal ancing. For the purposes of
conputing overtime credit, any new enpl oyee covered by this
Agreenent shall automatically be credited with such overtine pay
hours as are equal to those credit overtinme hours of the like
qual i fied enpl oyee then having the maxi num nunber of overtine
hours to his/her credit for the two (2) nost recently conpl eted
pay peri ods.

On Novenber | of each year all Police Departnent AFSCVE
enpl oyees, and on Decenber 1 of each year all other AFSCVE
enpl oyees, shall be set back to zero hours of overtine worked
for the purposes of overtinme distribution, and the subsequent
initial offering shall be by enpl oynent seniority anong those
qgual i fied enpl oyees covered by this Agreenent.

(c) A record of the overtine hours worked by each enpl oyee
shal | be posted on the departnment bulletin board nmonthly. The
Enpl oyer shall not be required to break in on work in progress
or change an enpl oyee's shift in assigning overtine. It is
recogni zed that conditions such as vacations, qualification to
performthe overtime in question and other circunstances w ||
cause i nbal ances to occur at any particular tine.



(d) The Enployer shall be free during overtine hours, as
during straight-tine hours, to make efficient utilization of
avai |l abl e manpower and to transfer enployees as required to
conplete the work to be done; nothing herein shall derogate from
this right, and this clause shall not be interpreted to create
jurisdiction over particular work in particular job
cl assifications.

Section 6.8 Voluntary Overtine. There shall be no
di scri m nation agai nst any enpl oyee who declines to work
overtinme. |If, however, all enployees who nornally perform and
are qualified to do the work decline to work overtine or are
unavai |l abl e (cannot be contacted), the Enployer may assign
overtine to any enployee starting with the |east senior of such
enpl oyees.

Section 6.9 Conpensatory Option. (a) Subject to applicable
Federal law, including federal rules and regul ati ons, enpl oyees
covered by this Agreenent shall have the option of receiving
overtime pay or conpensatory tinme off. Conpensatory tine shal
be accrued at the sane rate as overtinme pay and shall accumul ate
to a maxi mum of forty (40) hours, provided that no enpl oyee nmay
earn nore than a total of one hundred and twenty (120) hours of
conpensatory tinme during any cal endar year. Conpensatory tine
off may be utilized in increnents of one (l) hour or nore,
subj ect to approval by the appropriate Departnent Head or his or
her designee in order to provide for the effective operation of
t he departnent.

(b) No nore than one hundred and twenty (120) hours of
conpensatory time may be used in any cal endar year
Conpensatory tine shall be considered "used" when it is cashed
out or taken as tinme off. For purposes of this section, the
cal endar year shall be considered to be Decenber 1 through
Novenber 30.

Section 6.10 No Pyram ding. Conpensation shall not be
paid nore than once for the sane hours under any provision of
this Article or Agreenent.

ARTI CLE VI |
SENIORI TY
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Section 7.1 Definition. Seniority is an enployee's length
of continuous service since his/her |ast date of hire.

Section 7.2 Probationary Period. Each enployee shall be
consi dered a probationary enpl oyee for his/her first six (6)
nmont hs of continuous service, after which his/her seniority
shal | date back to his/her date of hire. There shall be no
seniority anong probationary enpl oyees, and they shall be laid
of f, discharged, or otherwi se disciplined at the sole discretion
of the Enployer. However, after the first three (3) nonths of
t he probationary period, probationary enpl oyees shall be
included in the bargaining unit and be entitled to file
grievances wth respect to matters listed in Section 5.1,
excepting layoff, discipline, or discharge.

Section 7.3 Seniority Principle. In all cases of
pronotions, denotions, |ayoffs when forces are being decreased,
and recalls when working forces are increased, where enpl oyees
are substantially equal in ability, which includes physi cal
fitness, seniority shall be the determ ning factor.

Section 7.4 Pronotions and Vacanci es. \Wenever a
per manent job vacancy devel ops or is expected to develop in the
bargaining unit, the job will be posted in a | ocation designated
by the Enployer for ten (10) days, exclusive of Saturdays,
Sundays and hol i days, for bid by an enpl oyee in the bargaining
unit. If nmore than one (I) qualified enployee bids for the
vacancy, the Enpl oyer shall select the successful applicant in
accordance with the seniority principles set forth in Section
7.3 of this Article. Any enployee who accepts a new position in
accordance with the provisions of this Section and fails to
denonstrate his/her ability to performthe work involved within
six (6) nmonths of appointnent shall be transferred to the job
classification which he/she vacated, displacing the enployee, if
any, who replaced hinmher, without |oss of seniority. Nothing
contained in this Section shall prevent the Enployer from
tenmporarily filling a posted vacancy until it is determ ned
whet her there are applicants with the ability to perform
satisfactorily the work involved, or fromoffering the posted
vacancy to a qualified enployee who did not apply for the job,
and where no qualified enpl oyee has bid on the job, as provided
above, or fromhiring a new qualified enployee for the vacancy
if there are no applicants during the period of posting or if
none of the applicants has the ability to performsatisfactorily
the work involved. Enployees shall not be permtted to nake
nore than one (I) successful bid in any two (2) year period. 1In
addi tion, an enpl oyee who successfully bids a position shal
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have thirty (30) cal endar days in which to return to the forner
posi tion.

Section 7.5 Consolidation or Elimnation of Jobs. (a)
Non- probati onary enpl oyees displaced by the elimnation of jobs
t hrough j obs consolidation (conmbining the duties of two (2) or
nore jobs), the installation of new equi pnment or machinery, the
curtailing or displacenent of new equi pnment or nmachinery, the
devel opnent of new facilities or for any other reason, shall be
assigned to an opening or vacancy in an equal or |ower-rated job
classification in accordance with the seniority principle set
forth in Section 7.3 of this Article. |f no opening or vacancy
exi sts, enployees shall be placed on a preferential recall list.

(b) Before the Enployer subcontracts work which is (and
al ways has been) exclusively perforned by enployees in the
bargai ning unit or which would result in the layoff of any
nonprobati onary enpl oyee, it shall notify the Union and, upon
pronpt witten request, shall neet to discuss the matter. This
Section shall not be construed as restricting the Enployer's
right to subcontract for assistance with snow renoval or for the
performance of any service or function as an emergency neasure.

Section 7.6 Layoff and Recall Procedure. 1In the event of
a reduction in the working force of a job classification,
enpl oyees shall be laid off in accordance with the seniority
principle set forth in Section 7.3 of this Article. 1In the
event of an increase in the working force in a job
classification follow ng a reduction, enployees will be recalled
in the reverse order of their renoval or displacenent as the
need for additional enployees presents itself, provided they are
qualified to performthe work avail abl e.

Section 7.6A Effect of Layoff. During the termof this
Agreenment, an enployee who is on layoff with recall rights shal
have the right to maintain insurance coverage provided by the
City at the tine of the layoff by paying, in advance, the ful
applicable nmonthly premiumfor his or her individual coverage.
The Gty shall, however, continue to pay its share of insurance
costs under Section 12.1 (Goup Insurance) for the first thirty
(30) days an enployee is on layoff. Except as otherw se
provi ded herein, the City shall have no obligation to make any
paynent what soever on behal f of an enpl oyee for insurance
coverage while that enployee is laid off.

Section 7.7 Tenporary Transfer.
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(a) For the efficient and econom cal operation of the Enployer,
t he Enpl oyer may transfer any enpl oyee tenporarily from any
classification to any other job classification to fill a
tenporarily existing opening. The Departnent Head, with the
concurrence of the Personnel Director, nmay select and nake a
tenporary witten appointnent to that position. Any enployee so
tenporarily appointed for nore than ten (10) days shall receive,
as mni mum conpensation for the entire termof that tenporary
appoi ntnment, a prorated annual salary equal to one-half (1/2)
the total of both the annual salary for the enployee's current
position and the annual salary established for the tenporarily
appoi nted position. Such salary shall be increased to the
establ i shed base salary for the position after the upgrade has

| asted six (6) nonths.

(b) Wen there are five (5) days or nore of a tenporary vacancy
in the position of Equi pnent Operator due to a schedul ed
vacation, or when there is approved | eave due to a prol onged
nmedi cal absence of five days or nore, and when the operator
vacancy results in a work crew operating w thout an operator
when one is otherw se provided and when such remai ning crew
menbers are not conbined with another crew with an operator

then the City shall appoint a qualified enployee to fill a
tenporary vacancy at the rate of pay for the operator position.

Section 7.8 Non-Application of Seniority Rights Wthin
Classifications. Seniority does not give enpl oyees any
preference for particular types of work within their job
classifications or to places of work, machines, or equipnent.
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Section 7.9 Termnation of Seniority. Seniority and the
enpl oynent rel ati onship shall be term nated when an enpl oyee:

(a) quits; or
(b) is discharged; or

(c) is absent for three (3) consecutive days without
notifying the Enpl oyer; or

(d) is laid off and fails to report for work within three
(3) days after having been recalled; however, in the event
t he enpl oyee appears before the expiration of three (3)
days, the Enployer may grant an extension of time to report
if the enployee has a justifiable reason for del ay,

provi ded such extension shall not arbitrarily be denied; or

(e) does not report for work within forty-eight (48) hours
after the termnation of an authorized | eave of absence.
Servi ce broken under this Section shall be reestablished if
t he enpl oyee can show that extraordi nary circunstances
prevented his/her tinely return; or

(f) retires or is retired.

Section 7.10 Seniority List. Once each six (6) nonths,
the Enployer will furnish the Union with an up-to-date seniority
list. The Union shall be given, or the Enployer shall otherw se
post, the nane of each bargaining unit enployee hired or
termnated within five (5) business days of the action in
guesti on.

Section 7.11 Suppert—Pol i ce Services C-erk—Representative
Schedul i ng.

Suppert—Pol i ce Servi ces Cerks—Representatives in the
Pol i ce Departnent that normally cover the front office desk
shall be assigned to shifts and days off based upon their
enpl oyment seniority, as defined by this Article, in accordance
with the foll ow ng procedure:

a) The Enpl oyer shall post a shift/days off sign-up |ist
twice a year, one list to be posted during April to be
effective June 1, and one list to be posted during
October, to be effective Decenber |.
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b) The shift sign-up list shall be for those bargaining
unit positions that normally work the front office
desk.

c) The Crimnal Investigation Section elerk—Police
Services Representative shall be considered an
assi gned position and shall not be subject to this
seniority sign-up provision.

d) The shift sign-up shall be in order of seniority, as
defined by this Article.

e) The shift sign-up shall include only those enpl oyees
that have satisfactorily conpleted their probationary
peri od.

f) The Enpl oyer retains the right to tenporarily assign
t he | east senior enployee on each shift if operating
conditions, as determ ned by the Enployer, so warrant.
| f the Enpl oyer exercises its right to tenporarily
assign such an enpl oyee, the enpl oyee shall be paid at
hi s/ her straight time hourly rate, unless eligible for
overtime pay pursuant to Section 6.6 of this

Agr eenent.
ARTI CLE VI | |
WAGES AND BENEFI TS
Section 8.1 Salaries. Salaries for the period July I,

19992003, through June 30, 20002004 shall be paid according to |
Section B.|l of Appendix B attached hereto and nade a part of

this Agreenment. Salaries for the period July |, 20002004 ‘
t hrough June 30, 20012005 shall be paid according to Section B.2

of Appendi x B attached hereto and nade a part of this Agreenent.
Salaries for the period July |, 206012005 through June 30, ‘
20022006 shall be paid according to Section B.3 of Appendix B
attached hereto and nmade a part of this Agreenent. Salaries for
the period July I, 2002 through June 30, 2003 shall be paid
according to Section B.4 of Appendix B attached hereto and nade

a part of this Agreenent.
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Section 8.2 Longevity Provisions. Longevity pay shall be
paid according to Appendi x C attached hereto and made a part of
this Agreenent.

Section 8.3 Bonuses. Effective July I, 1993, the Enpl oyer
shal | award bonuses to individual bargaining unit nmenbers in
accordance with the terns of the Agreenent on Productivity
I ncentive Plan, identified as Appendi x E attached hereto and
made a part of this Agreenent.

ARTI CLE | X
HOLI DAYS

Section 9.1 Holidays. The followi ng are paid holidays for
el igible enpl oyees:

New Year's Day Labor Day

Spring Day Vet eran's Day

Menori al Day Thanksgi vi ng Day

| ndependence Day Chri st mas Day

Martin Luther King Day Day After Thanksgi ving

The Enpl oyer shall determ ne the actual day on which paid
hol i days are to be cel ebrated.

Section 9.2 Holiday Pay. Except as provided bel ow, for
each such holiday, when not worked, an eligible enpl oyee shal
receive eight (8) hours' pay at his/her regular straight-tine
hourly rate. For each hour worked on a holiday, except as
provi ded bel ow, an enpl oyee shall receive one and one-half (1
1/2) tinmes his/her regular straight-tine hourly rate of pay
(plus the holiday pay for which he/she nmay otherw se be
el igible).

Section 9.3 Eligibility Requirenments. (a) In order to be
eligible for holiday pay, the enployee nust work the full
schedul ed wor ki ng day i nmedi ately preceding and i nmedi ately
foll owi ng the holiday, unless the enployee is excused by his/her
supervi sor fromconpliance with this requirenent. Excuses shal
be granted for the failure to work either the day before and/or
the day after due to jury duty, death in the immediate famly,
hospitalization of the enployee or illness of the enpl oyee,
which is substantiated by a physician's statenent. Reasonable
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tardi ness up to one (1) hour shall not affect holiday pay under
this Section.

(b) An enpl oyee whose shift extends fromone (l) cal endar
day into another (for exanple, from Monday into Tuesday or from
the day before a holiday into the holiday) shall be considered
as working on the cal endar day on which he/she started to work.

Section 9.4 Holiday During Vacation. Wen a holiday falls
within an eligible enployee's approved vacation, he/she shal
receive an additional day of vacati on.

ARTI CLE X
VACATI ONS

Section 10.1 Paid Vacations. (a) Enployees covered by
this Agreenent whose nornmal workday shall consist of eight (8)
consecuti ve hours of work which may be interrupted by a | unch
period, and whose nornmal workweek shall consist of forty (40)
hours per week, and who have been enpl oyed by the Enpl oyer for a
period of at |east one (l) year shall receive paid vacations
during each year, calculated as foll ows:
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Years of Continuous Amount of Lengt h of
Servi ce Vacati on Pay Vacati on

1 year through 5

years 96 hours' pay 12 wor kdays
6 years through 9
years 120 hours' pay 15 wor kdays
10 years through
15 years 160 hours' pay 20 wor kdays
16 years and nore 200 hours' pay 25 wor kdays

(b) Enpl oyees who are included in (a) above who have been
enpl oyed by the Enployer for less than one (1) year shall accrue
one (l) day paid vacation for each nonth of enploynent to a
maxi mum of ten (10) days.

Section 10.2 Eligibility Requirements. (a) |In order to
be eligible for vacation pay, an enpl oyee nust have worked a
m ni mum of 1,080 hours during the twelve (12) cal endar nonths
precedi ng his/her anniversary date of enploynent. For purposes
of vacation eligibility, absence fromwork due to a bonafide
job-related injury, or time charged as vacation tine or
legitimate paid sick leave (i.e., legitinmate incapacitation or
illness of the enployee for which sick |eave is paid) shall be
included in determning eligibility requirenents.

(b) Enployees with nore than one year's seniority who fai
to nmeet the |,080 hour mnimumdue to legitimate ill ness which
exceeds their accunul ated sick | eave or an approved unpaid | eave
of absence shall receive prorata vacation pay.

(c) For enployees with I ess than one (1) year of
seniority, vacation shall accunulate at the rate of eight (8)
hours per nonth to a maxi num of eighty (80) hours. Enpl oyees
wth I ess than one (I) year of seniority shall be entitled to
t ake vacation as accrued.

Section 10.3 Vacation Scheduling. Vacations shall be
schedul ed i nsofar as practicable at tines nost desired by each
enpl oyee with consideration being given to the wi shes of the
enpl oyee in accordance with his/her relative | ength of
continuous service. |If the orderly perfornmance of the services
provi ded by the Enpl oyer nmakes it necessary to limt the nunber
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of enpl oyees fromtaking vacation at a particular tine, the
enpl oyee with the greater seniority shall be given his/her
choi ce of vacation period.

(a) In order to insure the orderly scheduling of work in
the Public Wrks Departnent, all vacation requests of five (5)
days or nore must be submtted to an enpl oyee's division head at
| east thirty (30) days in advance of the requested date. All
requests nust be nmade on an "Enpl oyee Leave Request"” form

In accordance with Section 10.3 (above), when the City
finds it necessary to |limt the nunber of enployees taking
vacation at one tine, the City may:

) limt the nunber of crew nenbers that nmay be on | eave
at any one tine;

2) limt the nunber of individuals per job classification
within a particular division to be on | eave at any one
tinme;

3) any conbi nation of the above linmtations.

(b) Enpl oyees in the Public Wrks Departnent who request
vacations in increnents of five (5) days or nore and do not do
such at least thirty (30) days in advance of the requested date
shall be schedul ed on the basis of the operating needs of the
appropriate division.

(c) Once an enpl oyee's vacation request has been granted,
it shall not be revoked by the City other than in an emergency.

Section 10.4 Vacation Accumul ation. Normally, vacation
shall be taken during the year allowed which is the twelve (12)
mont hs follow ng the enpl oyee's anniversary date, unless:

) It is determ ned by the Departnent Head
that, due to the limtations set forth in Section
10. 3, an enpl oyee cannot be all owed hi s/ her
vacation tinme within the twelve (12) nonth

peri od; or,

2) A witten request has been submtted to the
Departnment Head at least thirty (30) days before
the end of the year in which the vacation is to
be taken, citing circunstances and a desire by



t he enpl oyee to accunul ate vacation tine. Such
request will be granted, if at all possible;
however, the final determ nation is exclusively
reserved for the Departnent Head.

3) Accunul at ed vacation shall be taken within
the first six (6) nmonths follow ng the year in
which it was originally allowed. If the vacation
was hel d over in accordance with Paragraph 2 of
this Section, renmuneration will be paid at the
rate which the enpl oyee woul d have been paid, had
t he enpl oyee taken hi s/ her vacation during the
year in which it would originally have been

al | oned.

ARTI CLE Xl
LEAVES OF ABSENCE

Section 11.1 General Leave. (a) Enployees covered by
this Agreenent may request in witing a | eave of absence from
their Departnment Head, who may grant a | eave of absence to an
enpl oyee who has been in the bargaining unit for not |ess than
three (3) nonths, for such a period as he/she sees fit, not to
exceed one (l) year, except if it is to enable an enployee to
accept an appointive position with the Cty of Urbana, in which
case the | eaves of absence may be indefinite. Leaves of absence
shall not be granted to enpl oyees to accept renunerative
enpl oynent el sewhere.

(b) As a condition to such |eave being granted, the
enpl oyee may be required to waive all rights to i nmedi ate
reinstatenment in his/her position upon term nation of the |eave
toretain only the right to be appointed to the first vacancy
for the position in which he/she has been enpl oyed.

Section 11.2 Sick Leave. Enployees covered by this
Agr eenment whose normal workday shall consist of eight (8)
consecutive hours of work, which may be interrupted by a | unch
peri od, and whose nornmal workweek shall consist of forty (40)
hours per week, shall be credited with 68.6 hours sick | eave on
their starting anniversary date. After conpletion of one (I)
cal endar year of full-tinme enploynent, an enpl oyee shal
accunul ate eight (8) hours of sick | eave per nonth.
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Sick | eave may be accurulated with no maxi mum  Sick | eave
shall not be charged for any absence due to job-related
injuries.

Pregnancy, m scarriages, abortion, childbirth, and recovery
therefrom wll be considered by the Enpl oyer as "tenporary
disabilities" for the period in which an enpl oyee cannot or
shoul d not on nedical advice performher job. Sick |eave
benefits as are herein provided nay be applied to any such
period of "tenporary disability."

Except as ot herw se provided herein, accumnul ated sick | eave
may be charged for non-duty illness and off-the-job incurred
injury and disability. An enployee may not utilize accunul ated
sick leave for injury or disability resulting from ot her
enpl oyment, providing said enployee is eligible to receive
wor kers' conpensation benefits froman enpl oyer other than the
Cty. Sick leave may also be utilized in the event of a serious
illness or injury involving a nmenber of the i medi ate househol d
(spouse, parents as defined by Cty FMLA Policy, and/or child),
to a maxi nrumof three (3) days unless additional days are
approved in advance by the Departnent Head or his/her designee,
per fiscal year covered by this Agreenent.

In order to be eligible to receive sick | eave benefits as
above specified, an enpl oyee returning to work shall, upon
request, present to the Departnment Head or his/her designee, a
certificate froma reputabl e physician stating that he/she
personal ly treated said enpl oyee for the sickness which kept
hi m her fromwork and that the enployee is fit to return to
wor k. The provisions of this paragraph shall not apply to an
enpl oyee who is absent fromwork four (4) schedul ed workdays or
less. In all such cases where the enployee is absent four (4)
schedul ed wor kdays or |ess, the Departnent Head or other person
desi gnated by the Departnment Head nay investigate said absence
on the first day thereof and submt a report as to whether the
enpl oyee is sick and thus unable to performthe duties of
hi s/ her enploynent. |[If the report is approved by either the
Departnent Head or his/her designee, then the enpl oyee shall be
entitled to sick | eave pay in accordance with the first
par agraph of this Section on the day or days when he/ she woul d
have ot herwi se been scheduled to work but for his/her sickness.

In addition to the above, the Enpl oyer may require an
enpl oyee to undertake a physical exam nation by a reputable
physi cian at the Enpl oyer's expense to deterni ne whet her he/she
is fit to return or continue work. |If the reputabl e physician
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determi nes that the enpl oyee cannot performthe work required,

t he enpl oyee may not continue or resune work but nust, if
eligible, take sick leave. |[If the reputable physician certifies
the enployee is able to performthe duties of his/her

enpl oynent, said certificate shall constitute term nation of any
| eave of absence for sickness.

Any enpl oyee covered by this Agreenent who separates in
good standi ng and who, has conpleted ten (10) years of service
with the Gty shall receive paynent for accunul ated sick | eave
in an anount equal to ten percent (10% of the accrual; has
conpleted fifteen (15) years of service with the City shal
recei ve paynent for accumul ated sick | eave in an anount equal to
fifteen percent (15% of the accrual; has conpleted twenty (20)
years of service with the City shall receive twenty percent
(20% of the accrual; has conpleted twenty-five (25) years of
service with the Gty shall receive twenty-five percent (25% of
t he accrual; or who has been retired as a result of a
di sability, shall, upon retirenent or resignation fromthe Gty,
recei ve paynent for accumul ated sick | eave in an anount equal to
twenty-five percent (25% of the accrual, such paynent to be
made on t he basis of the enployee's hourly rate of pay at the
time of such honorabl e separation.

In order to establish a meaningful relationship between
productivity inprovenent and "bonus" hours for reduced sick
| eave usage, the followi ng shall be established:

Fifty (50) percent of the annual productivity inprovenent

as identified in Section a) below will be provided as tine
of f for DPW bargai ning enpl oyees as outlined in Section b)
bel ow.

a) The expected average annual sick | eave usage for
bargai ning unit enpl oyees, mnus the actual average
annual sick | eave usage for bargaining unit enpl oyees
(excluding sick | eave used while the enpl oyee is
hospitalized), multiplied tines the nunber of
bargai ni ng unit enpl oyees, equals the annual
productivity inprovenent; partial-year enployee
statistics wll be prorated.

For exanple, if the expected annual average is 32
hours, and the actual annual average is 24 hours, and
there are 29 enpl oyees, the productivity inprovenent
is eight (8) hours times 29 enployees, or a total of
232 hours. Fifty (50) percent of the total, or 116

25



hours, will be available for distribution to eligible
enpl oyees as outlined bel ow

Expect ed annual average sick | eave usage is 42 hours
m nus actual average annual sick | eave due to
hospitalization.

b) For each cal endar quarter with no absences, an
enpl oyee will receive a "share;" at the end of the
year, fifty (50) percent of the annual productivity
i nprovenent will be divided by the total nunber of
"shares" and distributed accordingly to the
sharehol ders. However, such tine off shall not exceed
four (4) days (32 hours) for any one enployee. This
time off will be taken during the week between
Christmas and New Years as approved by the enpl oyee's
supervi sor; enpl oyees who receive such bonus tine off
wi Il have priority over vacation requests for that
time period by other enployees. Enployees who are
absent as a result of this will be eligible for
ener gency call - back

Section 11.3 Funeral Leave. Wen a death occurs in an
enpl oyee's immedi ate famly (i.e., enployee's or spouse's
Mot her, Father, Brother, Sister, Child, G andparents or Spouse
of enpl oyee) an enpl oyee covered by this Agreenent, upon
request, will be excused with pay for up to three (3) days for
the purpose of attending the funeral. At the sole discretion of
t he Enpl oyer, |eave for the purpose of attending the funeral of
persons ot her than those set forth above nay be granted.

Section 11.4 Jury Leave. Any regular, full-time enployee
who is called for jury service shall be excused fromwork for
t he days on which he/she serves and he/she shall receive for
each day of jury service on which he/she ot herw se woul d have
wor ked, the difference between the nornal daily rate of pay
he/ she woul d be entitled to during such period and the paynent
he/ she received for jury service. The eligible enployee wll
present proof of service and of the anmpbunt of pay received
t herefore.

Section 11.5 Mlitary Leave. (a) Any enployee who is
recalled, enlists, or who is inducted into the Arned Forces of
the United States shall be granted a | eave of absence w thout
pay for the termof his/her training and service and shall be
entitled to reenploynment rights under applicable | aw, provided
such enpl oyee shall nake application for reenploynent within the
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period prescribed by law after being relieved fromsuch training
and service.

(b) Any enployee who is required as part of his/her
mlitary obligation to attend two (2) weeks of annual training
shal | be excused fromwork for the days on which he/she serves
and he/she shall receive, for each day of annual training
service on which he/she otherw se woul d have worked, the
di fference between the normal daily rate of pay he/she would be
entitled to during such period and the paynent he/she received
for annual training service. The eligible enployee will present
proof of services and the anount of pay received therefor.

Section 11.6 M scellaneous Leave. (a) G vic Leave.
Enpl oyees required to appear before a court or other public body
on any matter not related to their work in which they are not
personally involved (as a plaintiff or defendant) and enpl oyees
el ected or appointed to any political or legislative position
who request a | eave of absence to performtheir civic duty shal
be granted a | eave of absence wi thout pay for the period to
fulfill their civic responsibilities.

(b) Educational Leave.

(1) Enpl oyees may be granted, upon request, a | eave of
absence not to exceed one (l) year, for educational
pur poses, Ww thout pay. Thereafter, such educati onal

| eave may be renewed, in witing, by the Enpl oyer.

As a condition to such | eave being granted, the

enpl oyee may be required to waive all rights to

i mredi ate reinstatenent in his/her position upon
term nation of the leave and retain only the right to
be appointed in the first vacancy in the position in
whi ch he/ she has been enpl oyed.

2) Any enpl oyee who has conpl eted hi s/ her probationary
period may apply for |leave to take one (l) course
during his/her regular workweek to inprove or upgrade
the individual's job-related skill or ability. Such
course must be approved by the enpl oyee's Depart nent
Head and t he Personnel Director, who may approve sane
only if the conpletion of such course can be
reasonably expected to help the enployee in the
performance of his/her job. Such approval is to be
made on an individual basis before the enpl oyee can
begin the course. A course shall be interpreted as
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three (3) semester hours (or the quarterly hour
equi val ent) of a specific subject. Any such |eave
shal |l automatically expire with the end of the term of
the particul ar course.

(3) In addition to the |leave as provide in part (2)
above, the Enployer will provide funds to reinburse

t he enpl oyee for one-half (1/2) the cost of tuition
and books directly related to the course, provided
that the enpl oyee successfully conpl eted such approved
course. In the event an enpl oyee takes an approved
course during other than regular working hours, the
enpl oyee wll still be eligible for rei nbursenent as
det erm ned above, provided prior approval has been
received in accordance with the provisions of part (2)
above.

(c) Union Leave. Leaves of absence w thout pay may be
granted to the extent that there is no interference with the
Enpl oyer operations, to enpl oyees who are sel ected, del egat ed,
or appointed to attend conventions or educational conferences
with the Union, for a maxi mum of one hundred thirty-six (136)
hours for the bargaining unit per fiscal year. Any request for
such | eave shall be submtted by the Union to the enpl oyee's
i medi at e supervisor and shall be answered in witing no |ater
than ten (10) working days follow ng the request.

Section 11.7 Return from Leave in Excess of One Year.
Unl ess otherw se specifically provided for in this Agreenent, an
enpl oyee returning froma | eave of absence in excess of one ()
year shall, to the extent possible, be permtted to returnto
the position he/she occupi ed when he/ she began hi s/ her |eave.
The Enpl oyer shall not, however, be required to displace any
enpl oyee, but in the event his/her position has been filled,
he/ she shall be placed on a preferential hiring list.

Section 11.8 Effect of Leave on Seniority. An approved
| eave shall not be considered a break in continuous service;
provi ded, however, that seniority shall continue to accrue only
during (a) paid | eaves, and (b) unpaid | eaves of |ess than two
(2) weeks' duration (except legitimte unpaid sick | eave).

Section 11.9 Exhaustion of Sick Leave. Enployees who are
eligible for sick | eave as provided in Section 11.2 of the
Agreenent, but who have exhausted all of their accumnul ated sick
| eave and fam |y | eave, shall be granted an unpaid sick | eave
for the duration of their illness or injury. Any such unpaid
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sick | eave nmust be requested in witing by the enployee at the
time sick leave and famly | eave is exhausted. The enpl oyee may
be required to waive any right to i nmedi ate reinstatenent.
During such unpaid sick leave, the City may al so order a

physi cal exam nation as provided in Section 11.2(b) above. Any
enpl oyee's right to unpaid sick | eave shall be termnated if

he/ she accepts remunerative enpl oynent el sewhere during such

| eave. The provisions of Section 11.7 and 11.8 shall |ikew se
be applicable to unpaid sick | eave granted pursuant to this
Secti on.

ARTI CLE XI |
I NSURANCE

Section 12.1 Right to Select Carriers. (a) The benefits
provided for herein shall be provided through a self-insured
pl an, a hospital plan, or under group insurance policy or
policies issued by an insurance conmpany or insurance conpani es

selected by the Gty. "lnsurance conpani es" include regular
I i ne i nsurance conpani es and non-profit organizations providing
hospital, surgical or nedical benefits. |If these benefits are

i nsured by an insurance conpany, all benefits are subject to the
provi sions of the policies between the Enployer and the
I nsurance conpani es.

(b) The Enpl oyer shall notify and consult with the Union
before renewal or changing insurance carriers or self-insuring.
Not wi t hst andi ng any such changes, the | evel of benefits shal
remai n substantially the sane.

Section 12.2 G oup Insurance. Commencing July |, 1987,
the Gty shall pay the full cost of the premiumfor the standard
heal th insurance plan currently in effect for each enpl oyee
covered by this Agreenment. The "standard health insurance plan"
shal |l be defined as that insurance plan provided to enpl oyees as
of June 30, 1982 or its successors and does not refer to any
prepaid health care plan that the Enployer may offer its
enpl oyees as an alternative to the standard plan. |f an
enpl oyee chooses an alternative health care plan provided by the
City, the Gty shall contribute the anbunt of the cost of the
standard health insurance plan toward such alternative plan, and
t he enpl oyee shall pay the difference.

Section 12.3 (a) AFSCME Dental Plan. Upon receipt of a
si gned aut hori zati on froman enpl oyee on a standard form
acceptable to the Enpl oyer, the Enployer agrees to deduct from
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such enpl oyee's pay the uniformindividual or famly plan
prem um for the AFSCME sponsored dental insurance plan. The
Union wll notify the Enployer annually in witing of the anmpunt
of the uniformindividual or famly plan premiumto be deducted.
Deduction shall be nade on each payday and shall be remtted,
together with an item zed statenment, to the Treasurer of the

Uni on or his/her authorized designee by the 15th day of the
month followi ng the nonth in which the deduction is made.

(b) Indemification. The Union shall indemify the
Enpl oyer and hold it harm ess against any and all cl ai s,
demands, suits, or other forns of liability that may ari se out
of, or by reason of, any action taken by the Enpl oyer for the
pur pose of conplying with the provisions of this Article.

Section 12.4 Disputes Concerning Individual C ains.
Di sputes arising froman individual claimshall be resolved in
accordance with the ternms and conditions of the applicable
i nsurance policy or plan and shall not be subject to the
gri evance procedure set forth in this Agreenent.

Section 12.5 Dependant Coverage. The enpl oyee shall pay
100% of the cost of dependent insurance coverage, but the
enpl oyee and enpl oyer shall split 50-50 any increases in prem um
for dependent coverage commencing April 1, 2000.

Section 12.6 Health | nsurance Wi ver Incentive.
Enpl oyees who waive their health insurance for a full insurance
year will receive a cash paynent equal to 20% of the cost of the
precedi ng year’s prem umfor single coverage, provided that such
paynent is perm ssible under the City’'s health insurance
contracts and applicable |aws. The enpl oyee nust provi de proof
of acceptable alternative health coverage and apply for paynent
in accordance with the witten procedures provided by the
Personnel Manager. Paynents for waivers of |ess than 12 nonths
w il be prorated.

ARTI CLE XI I'
GENERAL PROVI SI ONS

Section 13.1 Gender. \Werever the male gender is used in
this Agreenent, it shall be construed to include nmale and femal e
enpl oyees.

Section 13.2 Uniforns. The Enployer shall continue to
provide uniforns to enpl oyees presently required to wear them




Section 13.3 Rules and Regulations. Prior to

i npl enent ati on of any proposed changes and/or additions of rules
and regul ati ons, the Enployer agrees to notify the Union of the
change and, upon request, shall neet for discussion of the sane.
The Enpl oyer agrees that an allegation of arbitrary, capricious
or discrimnatory application of its rules and regul ati ons shal
be subject to the grievance procedure. The Enployer shall not

di sci pline or discharge any enpl oyee w thout just cause.

Section 13.4 Bulletin Boards. The Enpl oyer agrees to
furnish and maintain suitable bulletin boards in convenient
pl aces in work areas to be used by the Union for official Union
busi ness. A copy of all posted nmaterial shall be provided to
t he Personnel Director and signed by the appropriate Union
officer. Any such material, the copies of which have not been
so provided to the Personnel Director, may be renoved by the
Enpl oyer at its discretion.

Section 13.5 Call-Back Pay. An enployee called back to
wor k after having gone hone shall receive a mninmumof two (2)
hours of work at his/her straight-time hourly rate (subject to
Section 6.6) unless the tine extends into his/her regular shift.

Section 13.6 Stand-By Pay. Effective upon ratification of
this Agreenent, whenever any enployee is assigned to stand-by
duty, the Enployer shall pay any such enpl oyee so assigned to
stand-by duty the sum of seventy-five dollars{($75-00)—one
hundred and fifty dollars ($150.00) for each full tw (2) week
payrol |l period of such assigned stand-by duty. For the purpose
of this Section, stand-by duty is defined as the ability of the
Enpl oyer to contact an enpl oyee either by phone or otherw se,
for the purpose of imedi ately responding to and perform ng any
requi red task. Stand-by assignnent shall not be made by the
Enpl oyer in increnents of |less than two (2) week payr ol
peri ods.

Section 13.7 Break Tinme. There shall be provided to
enpl oyees covered by this Agreenent two (2) fifteen (15) mnute
breaks for each full eight (8) hour shift of schedul ed work, the
terms and conditions of which said breaks shall be governed and
controll ed by such rules and regul ations as may, fromtine to
time, be duly pronul gated by the Enpl oyer.
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Section 13.8 Control of Absenteeismor Sick Leave Abuse.
It is understood that unreasonabl e absenteeism or the abuse of
sick | eave constitutes just cause for discipline and it is the
intent of the Enployer to take corrective action. |If any
enpl oyee is disciplined for unreasonabl e absenteei smor the
abuse of sick | eave, the discipline shall not be set aside
unless it is arbitrary, capricious, or discrimnatory. Nothing
contained in this Agreenment shall be construed as prohibiting
t he Enpl oyer fromtaking any reasonabl e neasure to control
unr easonabl e absenteei smor the abuse of sick |eave.

Section 13.9 Job Descriptions. The Enployer shal
mai ntai n job descriptions describing the duties of each
classification. Upon request, an enpl oyee shall be furnished a
copy of his/her job description; the Union shall also be
furnished a copy of any job description upon request. 1In the
event the Enpl oyer changes a description, a copy of the new
description shall be provided to the Union and, upon witten
request, the Enployer shall nmeet with the Union to discuss any
changes.

Section 13.10 Personnel Files. (I) Personnel Files. The
City shall keep a central personnel file for each enpl oyee.
Supervi sors may keep working files, but material not maintained
in the central personnel file may not provide the basis for
di sci pl i ne agai nst an enpl oyee.

(2) Inspection. Upon appropriate request, an enpl oyee may
i nspect his/her central personnel file subject to the follow ng:

(a) Inspection shall occur during non-working hours,

i ncluding lunch and break periods, at a tine and in a
manner nutually acceptable to the enpl oyee and the

Enpl oyer. Upon request, an enpl oyee who has a witten
grievance on file who is inspecting his/her personnel file
Wi th respect to such grievance may have a representative of
t he Uni on present during such inspection.

(b) Copies of materials in an enployee's personnel file
shal | be provided the enpl oyee upon request if such
materials are to be used in conjunction with the processing
of a grievance filed by the enpl oyee. The enpl oyee shal
bear the cost of duplication.

(c) Pre-enploynent information; e.g., reference checks and
responses, or information provided the Enployer with the
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specific request that it remain confidential, shall not be
subj ect to inspection or copying.

(d) A copy of any disciplinary action or material rel ated
to an enpl oyee's performance which is placed in the
personnel file shall be served upon the enpl oyee, the

enpl oyee so noting receipt.

Section 13.11 Danmage to Personal Property. Eyeglasses and
fal se teeth which are damaged or destroyed while an enpl oyee is
inthe line of duty and not nmerely the result of negligence
shal |l be repaired or replaced by the Enployer, subject to the
maxi mum dol lar limtations as set forth below, and provided that
such repair or replacenent is not covered by applicable
i nsurance policies:

a) | f eyegl asses are totally destroyed the Enpl oyer wll
pay for replacenent of |enses based on the |ast
verifiable prescription plus the cost of franes, but
in no event shall the total cost to the Enployer
exceed the sum of $275. 00.

b) |f either or both | enses to eyegl asses are danmaged or
destroyed, replacenent wll be nade based upon the
| ast verifiable prescription—but—in-no—-event—shal

the-cost—to-the Enployer—exceed the sumof -$200.- 00,

Cc) In the event of damage or destruction of frames, the

Enpl oyer will pay up—to—a—mexdrm-of—$75-00-fFor

repl acenent or repair of such franes.

d) If false teeth are damaged or destroyed the Enpl oyer
will pay the full value of their replacenment or
repair.

Section 13.12 Discipline. The Enployer agrees with the
tenets of progressive and corrective discipline, where
appropriate, and that it shall not discipline or discharge any
enpl oyee without just cause. No enployee shall be denoted for
di sciplinary reasons, but only for inability to performthe work
requi red by his/her position and classification. D scipline
shal|l be inposed as soon as possible after the Enpl oyer becones
aware of the event or action giving rise to the discipline and
has a reasonable period to investigate and consider the matter



Di scipline shall be inposed in a manner which will avoid
enbarrassi ng an enpl oyee before other enployees or the public.

Oral reprinmands may be noted in an enpl oyee's personnel
file provided the enployee is notified to that effect. In the
event of disciplinary action, other than an oral reprimnd, is
t aken agai nst an enpl oyee, the enpl oyee and the Union shall be
provided with a copy of any statenment of the facts and reasons
supporting the disciplinary action which is to be placed in the
enpl oyee's personnel file. In the event suspension or discharge
of a non-probationary enployee is contenplated, in addition to
all other requirenments of this section, a pre-disciplinary
nmeeting shall be held with the enployee and, if requested by the
enpl oyee, an appropriate representative of the Union, at which
time the opportunity shall be granted to the enployee and/or the
Uni on representative to clarify and/or rebut the reasons given
for the contenpl ated suspensi on or discharge before the enpl oyer
makes a final determ nation of the neasure of discipline to be
imposed. In any event, a Union representative may attend as an
observer in such neetings. Once the neasure of discipline is
determ ned and i nposed, the Enpl oyer shall not increase it for
t he particular act of m sconduct unless new facts or
ci rcunst ances subsequently beconme known.

Section 13.13 Union Rights. (a) Union Activity During
Wor ki ng Hours. Enpl oyees shall, after giving reasonable notice
to their supervisors, be allowed reasonable tinme off with pay
during working hours to attend grievance neetings or other
nmeetings called or agreed to by the Enployer, if such enpl oyees
are entitled or required to attend such neetings by virtue of
bei ng union representatives or grievants and if such attendance
wi Il not unreasonably or substantially disrupt or interfere with
t he Enpl oyer's operations.

(b) Access to Prenises. The Enployer agrees that non-
enpl oyee officers and representatives of the Union shall have
reasonabl e access to the prem ses of the Enpl oyer during working
hours with advance notice to the appropriate Enpl oyer
representative. Such visitations shall be for the reasons of
the adm nistration of this Agreenent. The Uni on agrees that
such activities shall not interfere with the normal work duties
of enpl oyees. The Enpl oyer reserves the right to designate a
meeting place and/or to provide a representative to acconpany
such officer or representative where operational requirenments do
not permt unlimted access.



Section 13.14 Labor-Managenent Comm ttees. For the
pur poses of nonitoring comunications between | abor and
managenent and in order to cooperatively discuss and sol ve
probl ens of mutual concern, there may be established
depart nent al Labor-Managenent Conm ttees. These committees
shal | each be conposed of a maxi mum nmenbership of three (3)
representatives each for both the Union and the City with these
representatives to be sel ected and desi gnated by the Uni on and
the respective Departnent Heads.

The above Labor-Managenent Conmittee shall be schedul ed at
atime, place and date nutually agreed upon by the Union and the
Cty. Such neetings shall be held during the regul ar workweek
and enpl oyees shall not be docked for attendance.

Section 13.15 Precedence of Agreenment. In the event of a
conflict between a provision of this Agreenent and any
regul ati on, ordinance or rule of the Enployer or any of its
boards or conm ssions (insofar as said regulation, ordinance or
rule affects enpl oyees covered by this Agreenent), the
provi sions of this Agreenent shall control. The Enpl oyer shal
take any | egal action necessary to acconplish the foregoing.

Section 13.16 Drivers License. |) The City will schedule
the use of Gty vehicles to allow enpl oyees to practice for the
exam nation to acquire a State of Illinois CDL, with air brake
endor senent .

2) The Cty will provide training to assist enployees in
obtaining a State of Illinois CDL, with air brake endorsenent.

3) The Gty will pay the difference between the State fee
to obtain a CDL, with air brake endorsenent and a regul ar
drivers license not to exceed thirty dollars ($30.00) per
enpl oyee for each renewal .

Section 13.17 Legislative Action. During the termof this
Agreenent, if the Illinois General Assenbly enacts new
| egi sl ation benefiting enpl oyees covered by this Agreenent and
the effects of such new legislation is to increase cost to the
City beyond those which exist at the tinme this Agreenent is
executed, the Union agrees to neet with the City to negotiate
the distribution of such increased cost between the Cty and
enpl oyees. However, |egislated changed in pensions, disability
and workers' conpensation shall not be subject to negotiations.



ARTI CLE XI'V
CONFORVANCE W TH LAW

Section 14.1 Conformance Wth Law. In the event any
provision of this Agreenment is found by a court or
adm ni strative body with jurisdiction over the parties and
subject matter to be in conflict with a state or federa
statute, such |aw shall supersede the conflicting provisions
wi t hout affecting the remai nder of the provisions of this
Agr eenent .

ARTI CLE XV
FAM LY LEAVE

Section 15.1 Famly and Medical Leave. The Cty shall adopt
and maintain a Fam |y and Medical Leave Policy that conplies
with the requirenents of the Family and Medical Leave Act of
1993 as now or hereafter anended.

Prior to altering the existing policy, the Enployer agrees to
provide the Union with thirty (30) days advance notice of any
change. Upon request fromthe Union, the Enployer agrees to
meet and di scuss the proposed changes with the Union in an
effort to work out any areas of disagreenent prior to

i npl enentation. This Section shall not be construed to limt
the ability of the Gty to nmake changes to the policy wthout
agreenent by the Union, so long as the policy neets the

requi rements of the Act.

ARTI CLE XVI
ENTI RE AGREEMENT

The parties acknow edge that during the negotiations which
resulted in this Agreenent, each had the unlimted right and
opportunity to make demands and proposals with respect to any
subject or matter not renoved by |law fromthe area of collective
bar gai ni ng, and that the understandi ngs and agreenents arrived
at by the parties after the exercise of that right and
opportunity are set forth in this Agreenment. Therefore, the
Enmpl oyer and the Union, for the duration of this Agreenment, each
voluntarily and unqualifiedly waives the right, and each agrees
that the other shall not be obligated to bargain collectively



with respect to any subject or matter not specifically referred
to or covered in this Agreenent, even though such subjects or
matters may not have been within the knowl edge or contenplation
of either or both of the parties at the tine they negotiated or
signed this Agreenent.

ARTI CLE XVI |
TERM NATI ON

This Agreenent shall be effective as of the first day of
July, 1999, and shall remain in full force and effect until June
30, 2003. It shall be automatically renewed fromyear to year
thereafter unless either party shall notify the other in witing
at | east ninety (90) days prior to the anniversary date that it
desires to nodify this Agreenent. |In the event that such notice
is given, negotiations shall begin no later than sixty (60) days
prior to the anniversary date. This Agreenent shall remain in
full force and be effective during the period of negotiations
and until notice of termnation of this Agreenent is provided to
the other party in the manner set forth in the foll ow ng
par agr aph.

In the event that either party desires to termnate this

Agreenent, witten notice nust be given to the other party not
| ess than ten (10) days prior to the desired term nation which
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shall not be before the anniversary date set forth in the
precedi ng par agr aph.
I N WTNESS WHERECOF, the parties hereto have affixed their

signatures this day of , 1999,

CI TY OF URBANA

Tod Satterthwaite, Mayor AFSCMVE Counci | #3l
ATTEST: Presi dent, Local 1331
Phyllis D. Clark, Cty Cerk Negotiating Comrittee

Negotiating Commttee

Negotiating Commttee

Negotiating Committee



APPENDI X " A"
AUTHORI ZATI ON FOR
CHECKOFF OF UNI ON DUES

| hereby authorize the City of Urbana to deduct from ny pay
t he uni on dues of Anerican Federation of State, County and
Muni ci pal Enpl oyees, AFL-CI O Council 31, Local 1331, and remt
said anounts to the Union

| understand that | may not cancel this authorization for
one (lI) year fromthe date I sign it or until the term nation
date of the current |abor agreenent between the Union and the
Enpl oyer, whi chever date occurs sooner.

Print Nane

Si gnature

Dat e
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APPENDI X " B"

Section B.l Effective July 1, 19992003,

t hr ough and
i ncludi ng June 30, 20002004, the base salary for enployees

covered by this Agreenent deternined herein as the annual
and represented in both annual and hourly rates (based upon

2,080 hours per year for all enployees) shall

base

be as fol |l ows:

POsSI TI ON ANNUAL BASE HOURLY
Certified Mechanic $39, 801 19.135
Mechani c 38, 133 18.333
Equi pnrent Oper at or 35, 381 17.010
El ectrician | 35, 381 17.010
Aut o Service Person 35, 381 17.010
Ar bor Techni ci an 35, 381 17.010
Landscape Techni ci an 35, 381 17.010
Bui | di ng Mai nt enance Person 35, 381 17. 010
Ani mal Control Warden 27,791 13. 361
Mai nt enance Wor ker 33, 376 16.046
Materials Coll ector 33, 376 16.046
Met er Mai nt enance Person 33, 376 16. 046
Public Wirks C erk 28, 997 13. 941
Cust odi an 28, 232 13.573
. . e
Support Se|u!ees C-erk—(1st S“'lt)
SLPPOFE Se|n!ees ;:e'r €29|S“:!E)
Police Services Rep. (1° shift) 30, 457 14. 643
Police Services Rep. (2" shift) 31, 027 14.917
Police Services Rep. (3% shift) 31, 258 15. 028




Section B.2 Effective July 1, 20002004
i ncl udi ng June 30, 20012005:

t hr ough and

POSI TI ON ANNUAL BASE HOURLY
Certified Mechanic $40, 895 19. 661
Mechani c 39,181 18.837
Equi pment Qper at or 36, 354 17. 478
El ectrician | 36, 354 17.478
Aut o Servi ce Person 36, 354 17. 478
Arbor Techni ci an 36, 354 17.478
Landscape Techni ci an 36, 354 17.478
Bui | di ng Mai nt enance Person 36, 354 17.478
Ani mal Control Warden 29, 069 13. 975
Mai nt enance Wor ker 34, 293 16.487
Materials Collector 34, 293 16. 487
Met er Mai nt enance Person 34, 293 16. 487
Public Wrks Cerk 29, 794 14. 324
Cust odi an 29, 008 13.946
Support—Services Cerk{ist-shift}— — —

B A e L —

. Lerk 1 | shifi)

Police Services Rep. (1°' shift) 31, 296 15. 046
Pol i ce Services Rep. (2" shift) 31, 880 15. 327
Police Services Rep. (3% shift) 32,117 15. 441
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Section B.3 Effective July 1, 20012005
i ncludi ng June 30, 206622006:

t hr ough and

POSI TI ON ANNUAL BASE HOURLY
Certified Mechanic $42,122 20. 251
Mechani c 40, 356 19.402
Equi pment Qper at or 37,444 18.002
El ectrician | 37, 444 18.002
Aut o Servi ce Person 37,444 18.002
Arbor Techni ci an 37,444 18.002
Landscape Techni ci an 37, 444 18. 002
Bui | di ng Mai nt enance Person 37,444 18. 002
Ani mal Control Warden 30, 456 14.642
Mai nt enance Wor ker 35, 323 16.982
Materials Collector 35, 323 16.982
Met er Mai nt enance Person 35, 323 16.982
Public Works Cerk 30, 688 14.754
Cust odi an 29, 877 14.364
Support—Services Cerk{ist-shift}— — —

B A e L —

. Lerk 1 | shifi)

Police Services Rep. (1°' shift) 32,234 15. 497
Police Services Rep. (2" shift) 32, 837 15. 787
Police Services Rep. (3¢ shift) 33, 080 15. 904
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**The base salary for a probational enployee as defined in
Section 7.2 of this Agreenment shall be $600.00 | ess than the
annual salary as herein established for permanent full-tinme
posi ti ons.




APPENDI X " C'
LONGEVI TY PAY

The total maxi num annual salary for enployees covered by
this Agreenent shall be the annual base salary as established in
Appendi x "B" of this Agreenent plus |ongevity pay.

Longevity pay shall be based on an enpl oyee's years of
continuous full-tinme service, and shall accunul ate according to
the foll owi ng schedul e, which shall be inplenmented on July 1,
1997:

Year s of Total | ncrease
Enpl oyment Above Base Pay
4 2%

6 34%

8 5%

10 6%

13 8%

1615 10%

20 12%

25 14%

This schedul e shall apply to all enpl oyees except those for
whom a hi gher percentage of |ongevity pay has becone vested, or
wi || have becone vested, by June 30, 1997, under the |ongevity
provi sions contained in the agreenment that expires June 30,
1996.

Longevity pay shall be considered part of an enployee's
total maxi mum salary for all purposes including the conputation
of paynent of overtine.



APPENDI X " D"
SI DE LETTERS

Menor andum of Under st andi ng (Seniority Dates)

Confirm ng certain understandi ngs reached in negotiations,
the Gty of Ubana (hereinafter called the "Enployer"”) and the
Anmerican Federation of State, County and Muinici pal Enpl oyees,
AFL-Cl O, Council 3l, Local 1331 (hereinafter called the "Union")
agree as foll ows:

l. Prior to approval of the collective bargaining
agreenent by the parties, the Enpl oyer shall provide
the Union with the nane and seniority date of each
bargai ning unit enployee. This list will be reviewed
by the Union and signed by each enpl oyee indicating
that his seniority date is correctly noted. Once
accepted by the Enployer, this seniority list shal
stand approved as signed and the facts set forth in
the seniority list shall not be subject to subsequent
chal | enge.

2. Upon hire, an enployee shall sign a form which
shall be included in his personnel file noting his
correct nost recent date of hire. Upon conpletion of
his probationary period, this shall be the enpl oyee's
official seniority date which shall not be subject to
subsequent chal | enge.

3. It is recognized that an adjustnent in an

enpl oyee's seniority date may be nmade fromtinme to
time in accordance with the ternms of the collective
bar gai ni ng agreenent. Such an adjusted seniority date
shall be noted in the personnel file and signed by the
enpl oyee in question.

By By
Accept ed on behal f of Accepted on behal f of
t he Enpl oyer t he Union



Menor andum of Understandi ng (Sel ection of Arbitrators)

Confirm ng certain understandi ngs reached in negotiations,
the Gty of Urbana (hereinafter called the "Enployer"”) and the
Anmerican Federation of State, County and Munici pal Enpl oyees,
AFL-CI O, Council 103, Local 1331 (hereinafter called the
"Union") agree as follows:

| . Upon recei pt of a panel of five (5) arbitrators
fromthe American Arbitration Association (hereinafter
called the "AAA") as provided for in Section 5.4 of
the coll ective bargaining agreenent, the Union's
representative shall contact the Enployer's
representative for the purpose of selecting an
arbitrator in the manner provided for by Section 5.4.

2. The parties agree that the procedural rules for
the selection of arbitrators established by the AAA
shall not apply to them and further, that neither

party shall forfeit its rights under Section 5.4 due
to the failure to neet deadlines inposed by the AAA

Accepted on behalf of the Union Accepted on Behalf of the
Gty

Dat ed: Dat ed:



Menor andum of Under st andi ng (Work Rul es)

Confirm ng certain understandi ngs reached i n negoti ations,
the Gty of Urbana and the American Federation of State, County
and Muni ci pal Enpl oyees, AFL-CI O Council 31, Local 1331 agree
as foll ows:

) The City will continue to provide notice of work rule
changes to the Union pursuant to Section 13.3 of the
contract.

2) The City will conduct a Departnent of Public Wrks enpl oyee
nmeeting within one year of the execution of this agreenent
to reviewwith all affected enpl oyees the then current work
rul es.

3) The Uni on may request additional such departnental neetings
to review work rules at any tine during the termof this
agr eenent .

4) A copy of the current work rules will be naintained by the

City in a central location to be nade available to
enpl oyees during working hours.

Accepted on behalf of the Union Accepted on Behalf of the
Gty

by

by

Dat ed: Dat ed:
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MEMORANDUM CF UNDERSTANDI NG
BETWEEN
Cl TY OF URBANA AND AFSCME LOCAL 1331

Re: Conpensation during absence due to job-related injury
or illness

In the event of a duty-related injury or illness which
results in an enpl oyee being unable to work, the City wll
mai ntai n regul ar gross conpensation (based on a 40-hour work
week) for the first ten (10) work days foll ow ng the accident or
injury. |If after this period the enployee remains on a job-
related disability leave, the City will naintain the regular net
pay (based on a 40-hour work week) after taxes, SSI, and
requi red pension contributions, for nine (9) nonths—by

I . I . w I L
carrier. Net pay includes any deduction for savings or other
aut hori zed deductions, which shall continue unless enpl oyee
revokes authorization. The Cty may revoke this supplenent, as
wel | as take any other steps available toit, only if there is
nmedi cal |y approved alternate work avail abl e, workers’
conpensati on benefits are denied, the enployee is earning incone
t hrough secondary enpl oynent, or the City has reason to believe
the enployee is able to return to work as determ ned by the
state | aws governi ng workers' conpensati on

Foll ow ng the nine (9) nonths, if the enployee still has
not recovered, he or she will be directly conpensated by the
i nsurance conpany holding the City's workers' conpensati on
policy and City paynents will cease.

Cty paynents of enployee health and life insurance
premuns wWill be maintained for the year, if applicable. Sick
| eave shall accrue as long as an enpl oyee is receiving workers
conpensation for the same injury or illness. Enployees will
mai ntain their vacation bal ance while on | eave, but wll not
earn or carry over any additional vacation credit beyond what is
assigned on their anniversary date. Assignnent of vacation
| eave on the enpl oyee's anniversary date shall continue
unaf f ect ed.

The intent of this agreenment is to help the enpl oyee by
providing nore than the law requires, and to protect the Cty by
providing flexibility to respond to situations where such
practice may be a dis-incentive to return to work. The
agreenent nmay be renegotiated w thout precedent when the
contract is open, if in the opinion of the Chief Adm nistrative
Oficer it is becom ng such a dis-incentive. This does not



precl ude the union fromal so renegotiating this agreenent when
the contract has expired. This agreenent shall be nmade a part
of the next collective bargaining agreenment between the parties.

Accepted on behalf of the Union Accepted on behalf of the
Gty

By: By:
Dat e: Dat e:
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LETTER OF AGREEMENT
BETWEEN
Cl TY OF URBANA AND AFSCME LOCAL 1331

Suppl emental procedure for handling overtine distribution for
Publ i ¢ Wbrks bargai ning unit enpl oyees:

Recogni zing that errors may occasionally occur which would
create an inbalance in overtinme distribution, the follow ng
steps shall be taken when an enpl oyee is inadvertently passed
over for an overtime opportunity.

The passed over enployee will remain at the top of the cal
back list, thereby being afforded the next overtine
opportunities until the error is corrected.

| f for any one enpl oyee, such error(s) total nore than

si xteen (16) hours in a cal endar year, that enpl oyee who is
passed over shall be provided with an opportunity to work
an equi val ent nunber of hours as the m ssed opportunity in
excess of the sixteen (16) hours, at the overtine rate;
such work shall not be a substitute for another potentia
overtinme assignment and shall be schedul ed by nutua
agreenent between the enployee in question and the Public
Works Director or his designee; except that if the parties
are unable to nmutually agree to scheduling such an
opportunity to occur within sixty (60) cal endar days, then
the Director or his designee shall schedul e the opportunity
and if that is turned down, the opportunity shall be I ost.
Di sputes involving the supervisor's determ nation of who is
qualified and who normally perforns the work shall not
count as errors in the application of this paragraph.

Upon the third occurrence in a calendar year (not limted
to just one enpl oyee), an enpl oyee who i s passed over shal
be provided with an opportunity to work an equi val ent
nunber of hours as the m ssed opportunity at the overtine
rate; such work shall not be a substitute for another
potential overtine assignnent and shall be schedul ed by
mut ual agreenent between the enployee is question and the
Public Works Director or his designee; except that if the
parties are unable to nmutually agree to scheduling such an
opportunity to occur within sixty (60) cal endar days, then
the Director or his designee shall schedule the opportunity



and if that is turned down, the opportunity shall be |ost.
Di sputes involving the supervisor's determ nation of who is
qualified and who normally perforns the work shall not
count as errors in the application of this paragraph
Cccurrences as used herein is defined as an error or errors
during an overtinme call out for a singular and i ndependent
event; occurrences arising out of paragraph #2 above shal
count as occurrences for purposes of this paragraph
regardl ess of duration.

4. Wthin thirty (30) cal endar days of signing this agreenent,
there will be a | abor-managenent neeting to review the
nature of overtine during available to bargaining unit
enpl oyees with the goal of creating a list of those persons
or classifications qualified to performeach type of duty.
The Uni on shall have four (4) representatives at the

neeting. It is understood that as the nature/type of
overtinme during change that either party can request a
nmeeting to reviewthe list. It is further understood that

nothing in this paragraph shall be construed in any way to
i nfri nge upon nanagenent rights as set forth in Article
11, Article VI, or any other section of the collective
bar gai ni ng agreenent between the parties.

Thi s Agreenent concerning the distribution of overtine for
Publ i c Works bargai ning unit enpl oyees has been reached and
verified by the signature of the parties' representatives on the
dat es shown bel ow.

The Gty of Urbana Dat e
By its authorized representative

AFSCVE Dat e
By its authorized representative
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Menor andum of Under st andi ng ( Schedul ed Approved Leave Procedure)

Confirm ng certain understandi ngs reached in negotiations,
the Gty of Urbana and the Anerican Federation of State, County
and Muni ci pal Enpl oyees, AFL-CI O Council 31, Local 1331 agree
as follows:

Schedul ed approved | eave consists of vacation and conpensatory
time for public works enpl oyees covered by the Labor Contract
wi th AFSCME Local 1331. The follow ng procedure will be
followed for |eave requests of one (I) working day or nore:

l. a) There are two (2) selection periods during which
per sonnel can request schedul ed approved | eave. They

are:
SELECTI ON PERI GD VACATI ON PERI OD
February | to February 28 April | to Septenber 30
August | to August 3l Cctober | to March 3l

b) During the selection period, a notice will be posted

within each division of Public Wirks and the sel ection
shal | be made by Division.

c) Preference for particular time off shall be given to
the enpl oyee within the Division with the greatest
seniority. Enployees wll sign up in order by
seniority.

d) For each selection period, the Division head nay
i npose scheduling restrictions consistent with this
agreenent which shall be posted at the begi nning of
t he sel ection period.

e) Al'l accepted requests shall be approved on the |ast
day of the selection period.

2. a) Any request for |eave of five (5) days received after
the selection period will be awarded on a first-cone
first-served basis as scheduling permits. Any such
requests for five (5) days nust be nade at | east
thirty (30) consecutive days in advance of the first
day requested on | eave.
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b)

d)

Any request for |eave of four (4) days or |ess
received after the selection period will be awarded on
a first-cone first-served basis if scheduling permts.
Any such requests nust be made at |east four (4)
wor ki ng days in advance of the first day requested on
| eave.

Leave tinme will not be approved for a particular
vacation period prior to the |ast day of the
respective sel ection period.

After the expiration of a particular sign-up period
the City will attenpt to use tenporary transfers to
accomodat e subsequent | eave requests. Supervisory
staff will make every effort to return enpl oyee | eave
request fornms as soon as possible to the requesting
enpl oyee.

In the case of energencies or because of special
ci rcunst ances, at the discretion of an enpl oyee's
Division Head, the five (5) day |Iimt and/or the
advance notice periods may be wai ved.

Accepted on behalf of the Union Accepted on Behalf of the

Gty

by

by

Dat ed:

Dat ed:



Menor andum of Under st andi ng (Punctuality)

Confirm ng certai n understandi ngs reached in negotiations,
the City of Urbana and the Anmerican Federation of State, County
and Muni ci pal Enpl oyees, AFL-CI O, Council 31, Local 1331 agree
as follows:

Enpl oyees, other than Police Departnent—Suppert—Services
ClerksRepresentatives, will be awarded one hour off for

each quarter in which they are not tardy in reporting at

t he beginning of their shift or in returning fromlunch, so
| ong as the enpl oyee has not been disciplined for tardiness
or absenteeismduring the calendar year. The tinme off wll
be taken on the afternoon of the |ast working day before
the Christnmas holiday.

For every sign-up time period, inits entirety, that a
Suppert—Pol i ce Services Cerk—Representative is not tardy
for work, the City agrees to credit that Serk—enpl oyee two
(2) hours of conpensatory tine or pay, so long as the Cerk
enpl oyee has not been disciplined for tardiness or
absenteeismat any tine during the cal endar year. The two
hours of elerk—incentive per sign up period shall not count
toward the elerks—Police Services Representative s tota
accumul ated conpensatory tine.

Accepted on behal f of the Union Accepted on Behal f of the
Gty

by

by

Dat ed: Dat ed:




VEMORANDUM OF UNDERSTANDI NG REGARDI NG RETURNS TO FORMER
POSI TI ONS PURSUANT TO AFSCME CONTRACT SECTI ON 7.4

Returns to Former Positions pursuant to Section 7.4 after a
successful job bid shall be governed by the foll ow ng:

The notice fromthe enployee to return to the former
position must be in witing and nust be delivered to the
enpl oyee’s current division head on or before 4:00 o’ cl ock
p.m on the 30'" cal endar day fromthe date the enpl oyee
started the new position, including the first day the

enpl oyee was in that position. If the 30'" day falls on a
Saturday or Sunday, or official Cty holiday, the deadline
is 4:00 o'clock p.m on the first subsequent day that is
not a Saturday, Sunday, or official City holiday.”

A.F.S.C.ME. Council 31, Local #1331 CITY OF URBANA, ILLINO S

By: By:

Bruce Wl den



APPENDI X " E"
AGREEMENT ON PRCODUCTI VI TY
I NCENTI VE PLAN

It is the intent of the Enpl oyer to recogni ze the
significant cost-saving ideas of the enployees. A cost-saving
i dea i s when soneone:

1. achieves results that provide greater revenue for the

Cty,

2. inplenents a new system or procedure that enhances

productivity or inproves the quality of the service

provi ded, or

3. performs a task outside one's duties and

responsibilities that results in less cost to the Cty than

if it were contracted out or perfornmed by soneone el se.

Recognition for a significant cost-saving idea would be
made by the Division Manager with approval of the Departnent
Head. Paid tinme off would be the reward for a significant cost-
savi ng i dea.

For the City of U bana For the Union

Dat ed




APPENDI X " F"
PROCEDURE FOR PROCESSI NG FAI R SHARE OBJECTI ONS

Filing an Objection. An enployee with any objections to a
fair share paynent shall initially file his/her objection
by notifying the Union President in witing by registered
or certified mail postmarked within thirty (30) days after
he/ she becones aware of the basis for his/her objection.

Review Step One. Any objection properly submtted to the
Uni on President shall be pronptly heard by the Executive
Board of the Union, which shall review the objection and
any other pertinent matter submtted by the objector.
Wthin thirty (30) days after receipt of any objection, the
Executive Board shall determ ne whether any reduction in

t he amount of the proportionate share paynents is to be
made, and notify the objector in witing.

Review Step Two. Upon receipt of the decision of the
Executive Board, an objecting enployee may pursue his/ her
objection by filing a conplaint wwth the State Labor

Rel ati ons Board, in accordance with the procedures

est abl i shed by that Agency.

Segregated Funds. Upon the initial receipt by the Union of
any contested anmount of proportionate fair share paynent by
an enpl oyee, the Union shall cause or direct such contested
anount to be placed in an interest-bearing escrow account
at the then-prevailing rate. Any additional so contested
amounts, collected while the objection is in process shal
be simlarly directed to such account and renmain so
segregated fromusual and custonmary Union funds until such
time as the validity of the objection is finally

det er m ned.

Rebates. In the event that the Union determi nes or the
II'linois State Labor Relations Board directs a reduction in
the proporti onate share paynents, the Union shall notify
the City to conply with said ruling as to prospective
deductions fromthe salaries of non-nenbers and the Union
shal | provide necessary rebates, including interest at
prevailing rates on the anmount to be rebated, to all such
proportionate fair share payi nhg non-nenbers.
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